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INTRODUCTION 
 
Beeler Construction is committed to the safety of all team members - employees, 
subcontractors, and the general public. This commitment is demonstrated through 
investment in, and maintenance of, equipment, processes, and ongoing employee safety 
training. 
 
While the main objective of the Beeler Construction safety program is to eliminate or 
minimize hazards to prevent accidents and injuries; not all hazards can be eliminated.  
Whenever and wherever employees work, there is always the possibility of error therefore 
observation and enforcement of safety rules and regulations is required. 
 
The purpose of this Safety Manual is to communicate these basic safety rules and 
programs to all Beeler Construction employees and subcontractors. Your role may be 
covered by more specific requirements and procedures that are not necessarily detailed 
in this manual. If you are not familiar with these specific requirements, ask your foreman 
or superintendent. 
 
These safety rules and requirements form the basis of the Beeler Construction 
comprehensive safety program that is designed to prevent, reduce, and minimize the 
tragic effects of accidents and injuries. Your responsibility, as a valued team member 
(employee) of Beeler Construction, is to read and become familiar with this information. 
Failure to follow these safety rules, in addition to other specific procedures, can result in 
disciplinary action, including possible termination of employment. 
 
The management of Beeler Construction values your personal safety and your 
contribution to the overall safety program. For this safety program to be successful, you 
must become an active participant. Use the information contained in this manual and 
apply the training that you receive in your everyday activities. Thank you for helping to 
make Beeler Construction a safe workplace environment. 
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Statement of Safety Policy 

 
 
 

The employees of Beeler Construction are the company’s most 
valuable resources. Our purpose: TO PROVIDE REWARDING 
CAREERS THROUGH OUR PASSION FOR BUILDING RELATIONSHIPS.  
We strive to live by our core values: RELATIONSHIPS AT EVERY 
LEVEL, DO WHAT’S RIGHT NOT WHAT’S EASY, LEAD WITH A CAN-DO 
ATTITUDE, COMMITTED TO EXCELLENCE. An integral part of living 
these values is providing a safe and healthful workplace for all team 
members through the establishment of safety rules, procedures, and 
programs that are strictly and uniformly enforced at all locations and 
work sites.  It is also the intent of Beeler Construction to comply with 
all federal, state, and local safety standards, codes, and regulations. 
 
 
      
Chad Beeler, COO 
Beeler Construction, Inc. 
 
 
      
Dave Beeler, President 
Beeler Construction, Inc. 
 
 
      
Kim Peterson, CFO 
Beeler Construction, Inc. 
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BEELER’S SAFETY POLICY AT A GLANCE 
 

 
 

EVERYONE is responsible for safety. At Beeler, this is accomplished through a team 
effort. There are levels of responsibility which help incorporate Beeler’s Safety 
Program; they are outlined below: 

 

 
 

Role Responsibility 

Management/Safety Director Ensure and execute safety program by 
enforcing, updating, and educating the 
Beeler team. 

Project Coordinators, Assistant Project 
Managers, Project Managers, and all other 
office team members 
 

Incorporate the established safety policies 
and standards into the projects from bid to 
completion. 

Foreman/Superintendents Ensuring the safety program is carried out 
in the field by all personnel including 
Beeler team members as well as 
subcontractors and ensuring the jobsite 
and surroundings are safe for everyone. 

 Field Team Members and ALL team 
members (all employees) 

Ensuring the safety program is carried out 
by safely performing assigned tasks. 
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Employee Safety Policy Key Points 

 
General Use common sense, work within your abilities, and ask if you 

are not sure. The only bad question is the one never asked. 

Reporting No matter how minor it seems, always report an injury. 

Tools Keep all guards in place, use the tool as intended, an do NOT 
use a defective tool. All users must be trained on proper use of 
tool before use. 

PPE Safety glasses, proper footwear, & hardhats 100% of the 
time at all job sites, high visibility anytime exposed to public 
traffic at a minimum.  

Fall Protection (Comply with 
OSHA 29CFR 1926 subpart 
M 
at a minimum) 

Supervisor will help determine what means to use (e.g. 
guard rails, safety harness, warning lines, etc.). 

Electrical Everything MUST be plugged into a GFCI, this is Beeler’s 
Assured Grounding Program. All quarterly marking on non- 
grounded equipment must be performed by a qualified person. 

Ladders Inspect before use each time; use ladder as designed. If there 
is any question to limit or application, ask supervisor. 

Scaffolding Must be erected by a competent person. Must be inspected 
and recorded daily. 

Hazard Communication SDS. Use it, know it. 800.451.8346 or 760.602.8703 it is 24 
hours/day-7 days/week-365 days/year. 

Lifting Use common sense. If it is too heavy get help. If 
mechanical assistance is needed, get it. If unsure, discuss with 
supervisor. 

Security/protection of Tools 
and Equipment 

Tools and equipment need to be secured to protect from 
theft or use by unauthorized people. This is done through 
gang boxes, removal of keys, and storage in secure 
locations. 

Violations Violations of the safety policy will be addressed through a 
progressive warning system. Starting with a verbal warning 
and progressing all the way to termination if refusal to 
correct the violation. 
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Subcontractor Safety Policy Key Points 

 
Safety Requirements 100% OSHA compliant. Beeler may also establish its own site 

safety & health standards that may exceed or are not 
addressed in OSHA’s standards. 

Compliance Is ensured by Beeler foreman, superintendent, & project 
manager, safety director and management. 

Prequalifying Subcontractors must submit a copy of their Safety Manual for  
review of compliance prior to working on any Beeler 
Construction jobsites. Subcontractors must submit the 
following safety metrics that will be reviewed and will be a 
basis for determining subcontractor approval for working on 
Beeler Construction jobsites: 

 TRIR Rate (Total Recordable Incident Rate) 

 EMR Rate (Employer Modification Rating) 

 DART Rate (Days Away/Restricted or Job Transfer 

Rate) 

Preconstruction Meetings When applicable, subcontractors are required to attend 
preconstruction meetings prior to beginning work on Beeler 
Construction jobsites. Topics shall include safety and 
compliance, job specific safety orientation, work scope, 
schedule, etc. 

During Construction When on site, if Toolbox Talks meetings are scheduled for 
Beeler Construction workers, subcontractors are required to 
participate. If safety meetings are planned, subcontractors are 
required to participate. Beeler jobsite safety inspections will 
evaluate all subcontractors’ work practices; any violations or 
deficiencies will be recorded and forwarded to their office. 
Corrections are to be made with confirmation in writing signed 
off by the Beeler Construction superintendent. 

Post Construction Subcontractors’ safety will be evaluated during post 
construction review of projects, as a part of their project 
closeout each subcontractor will receive performance review 
that will include safety and project execution. 
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Responsibilities for Safety 

 
PURPOSE: To provide employees with information regarding the Beeler Construction 

safety program and specific responsibilities regarding their involvement in 
the company’s safety program. 

 
POLICY: The employees of Beeler Construction are the company’s most valuable 

resources. It is the policy of Beeler Construction to provide a safe and 
healthful workplace for all employees through the establishment of rules, 
procedures and programs that are strictly enforced at all jobsites and 
locations. It is also the intent of Beeler Construction to comply with all 
federal, state, and local safety standards, codes, and regulations. 

 
▼ Responsibilities: 
 
Management: 
Overall and ultimate responsibility for this policy lies with the owners and management of 
Beeler Construction. 
 
Safety Director: 
The Beeler Construction Safety Director is a staff management function and is 
responsible for coordinating the overall safety program. The Safety Director’s primary job 
responsibilities include: 
 Administering the overall safety program for Beeler Construction. 
 Establishing requirements for ongoing and specialized training for employees and 

management. 
 Maintaining and implementing safety programs that comply with changing 

governmental safety standards. 
 Facilitating Incident Investigation Program 

o Every incident is reviewed with Safety Director, Management, and Field 
Team  

o All incidents requiring reporting to OSHA are done within 8 hours to OSHA 
and to client within 24 hours. 

o Training is provided for this program at time of hire, as needed, and at a 
minimum annual basis. 

o All evidence from incident shall be preserved & collected to the extent 
possible. 

o All incidents are documented (forms section has injury forms attached). 
 A final review of incident is conducted. 
 Corrective measures to eliminate a recurrence are put in place. 
 A lessons-learned summary is put together and communicated to the 

entire Beeler team. 
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Project Managers & Estimators: 
Project Managers have overall responsibility for the projects they manage, including 
safety issues affecting Beeler Construction employees and project subcontractors.  
Specific safety responsibilities include: 
 
 Assess job specific safety requirements during estimating and account for such in the 

estimates/proposals. 
 Define necessary job specific safety requirements prior to project start-up and review 

these with the project foreman/superintendent. 
 Ensuring that routine jobsite safety inspections are conducted. 
 Communicating safety requirements to subcontractors prior to project 

commencement. 
 Enforcing jobsite safety requirements with subcontractors. 
 Participating in Incident Investigation Program. 

o Every incident is reviewed with Safety Director, Management, and Field 
Team. 

o All incidents requiring reporting to OSHA are done within 8 hours to OSHA 
and to client within 24 hours. 

o Training is provided for this program at time of hire, as needed, and at a 
minimum annual basis. 

o All evidence from incident shall be preserved & collected to the extent 
possible. 

o All incidents are documented (forms section has injury forms attached). 
 A final review of incident is conducted. 
 Corrective measures to eliminate a recurrence are put in place. 
 A lessons-learned summary is put together and communicated to the 

entire Beeler team. 
 
Foremen/Superintendents: 
Project foreman are responsible for the safe condition and operation of each jobsite 
managed for Beeler Construction to the extent within their control.  This includes all work 
operations performed by Beeler Construction employees as well as all subcontractors’ 
employees. Specific responsibilities include: 

 
 Inspect work areas and equipment for compliance with work rules and standards. 
 Evaluate all subcontractor operations for safety compliance. 
 Instruct employees (including subcontractor employees) on hazards of the job, how to 

work safely according to operating procedures, and applicable safety regulations 
through periodic safety meetings. 

 Ensure prompt treatment and reporting of injuries that occur to Beeler Construction 
employees. 

 Investigation of all occupational accidents and injuries. 
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 Participating in Incident Investigation Program. 
o Every incident is reviewed with Safety Director, Management, and Field 

Team  
o All incidents requiring reporting to OSHA are done within 8 hours to 

OSHA and to client within 24 hours. 
o Training is provided for this program at time of hire, as needed, and at a 

minimum annual basis. 
o All evidence from incident shall be preserved & collected to the extent 

possible. 
o All incidents are documented (forms section has injury forms attached). 

 A final review of incident is conducted. 
 Corrective measures to eliminate a recurrence are put in place. 
 A lessons-learned summary is put together and communicated to 

the entire Beeler team. 
 Enforcement of jobsite safety rules and regulations. 
 Setting the proper example for safety by observing all applicable safety rules and 

regulations. 
 
Team Members (Employees): 
Every Beeler Construction employee is responsible for following safety rules set forth in 
this safety manual and for reporting any unsafe conditions or unsafe acts that they may 
be aware of. Specific responsibilities include: 
 
 Only performing jobs that they have been specifically trained to do. 
 Following prescribed safety rules and regulations. 
 Using required personal protective equipment. 
 Reporting all unsafe conditions or practices. 
 Reporting all injuries, no matter how minor. 
 Participating in Incident Investigation Program. 

o Every incident is reviewed with Safety Director, Management, and Field 
Team  

o All incidents requiring reporting to OSHA are done within 8 hours to OSHA 
and to client within 24 hours. 

o Training is provided for this program at time of hire, as needed, and at a 
minimum annual basis. 

o All evidence from incident shall be preserved & collected to the extent 
possible. 

o All incidents are documented (forms section has injury forms attached). 
 A final review of incident is conducted. 
 Corrective measures to eliminate a recurrence are put in place. 
 A lessons-learned summary is put together and communicated to the 

entire Beeler team. 
 Cooperate during the investigation of any accidents that occur. 
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Violations of Safety Rules or Company Safety Policies: 
Company safety rules and safety policies are necessary to prevent accidents and injuries 
from occurring. Safety rules and policies will be strictly enforced. Enforcement will be in 
the form of disciplinary action which will consider the seriousness of the violation. Serious 
violations of safety rules may result in unpaid time off or termination of employment.  Minor 
violations may result in written warnings to employees. Repeat minor violations may result 
in unpaid time off, or in termination of employment.  Specifics regarding Beeler 
Construction’s disciplinary action program are found in the Disciplinary Action section of 
the safety manual. 
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Basic Rules of Safety & Conduct 

 
PURPOSE: This procedure provides general and specific company safety rules that 

apply to all employees, and specific jobs and activities performed by Beeler 
Construction.  All employees are to be provided with a copy of these safety 
rules that will be enforced by their foreman or superintendent and 
management. 

 
POLICY: Beeler Construction provides a safe and healthful workplace for all of its 

employees and subcontractors.  Safety rules have been developed to 
ensure that each employee works in a safe manner.  Violations of the safety 
rules that follow, or any other generally accepted safety practice, will result 
in disciplinary action. 

 
TRAINING: All Beeler Construction employees shall receive initial training on the basic 

rules of safety and conduct, refresher training is provided periodically 
thereafter.  Training shall be documented with the employee’s name, date 
of training and name of trainer recorded. 

 
SAFETY RULES: 
 
▼ General and Specific Safety Rules: 
 
General Safety Rules: 
1) All employees must understand their work assignment and the associated hazards 

before starting a job.  Any questions concerning the job or safety hazards must be 
directed to a foreman or superintendent. 

2) Employees must report all accidents and injuries, no matter how minor, 
immediately to their foreman or superintendent, and must report the injury to the 
office. 

3) All unsafe conditions and equipment and unsafe acts must be reported 
immediately to a foreman or superintendent and must be documented in the Daily 
Report. 

4) Employees must attend scheduled safety training sessions and safety meetings. 
5) It is the intent of management to distribute Tool Box Talks and or similar safety 

information to the employee’s bi-monthly.  Employees are to read the information 
and sign the acknowledgement receipts and return the signed receipts to the office.  
Employees are also requested to maintain a library/file of all safety handouts for 
their reference. 

6) Horseplay or fighting on the job is a serious safety violation and will not be tolerated 
at any time. 

7) Possession or working under the influence of alcohol or illegally obtained 
controlled substances during work will not be tolerated and may result in immediate 
termination. 
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8) Possession of firearms is not allowed and may result in immediate termination. 
9) Running on the job is prohibited, except in cases involving emergencies where 

prompt evacuation is required. 
10) Employees shall observe and comply with all caution and danger signs, barricades 

and safety tags at the jobsite. 
11) Employees shall practice good housekeeping practices in their work area by 

properly and routinely disposing of scrap materials and waste to prevent an unsafe 
accumulation of trash at the jobsite.  As a general rule all work is to be cleaned on 
a daily basis. 

12) Compressed air shall not be used for dusting off or cleaning off their body or 
clothing. 

13) Employees are required to report to their foreman or superintendent immediately 
any problem or defects present in tools and equipment that they are using or 
responsible for.  These tools are too be subsequently tagged by the foreman, 
removed from the jobsite and returned to the office for repairs. 

14) Beeler Construction employees shall wear hard hats AT ALL TIMES on an active 
worksite.  This includes management, office staff, drivers, and others that may be 
on site. 

15) Appropriate footwear shall be worn by all employees.  Footwear shall consist of a 
substantial leather shoe or boot that protects the foot from injury as a result of 
incidental contact with falling tools or materials as well as providing proper ankle 
support. 

16) Shorts and sleeveless shirts are not allowed.  Long pants and shirts are required.  
Any employee reporting for work without appropriate footwear and clothing WILL 
BE SENT HOME. 

17) Head & Eye protection must be worn AT ALL TIMES on an active worksite. 
18) Employees shall use all guards, tools, and safety devices provided to prevent 

injury.  This includes shields, guards, interlocks, etc. on machinery and equipment 
such as grinders, saws, cutting equipment, etc.  Removal or manipulation of any 
safety guards is considered a serious OSHA violation. 

19) All employees have a responsibility to protect the general public and provide for 
their safety.  The safety of the public is as equally important as the safety of our 
employees. 

 
Injury & Accident Reporting: 
1) It is the responsibility of all employees to immediately report to their foreman or 

superintendent the occurrence of any work-related injury or illness, no matter how 
minor the injury may seem. 

2) The first priority is to ensure that the injured employee receives the appropriate 
first aid or medical treatment.  The foreman or superintendent will then determine 
the level of medical assistance necessary.  The foreman or superintendent will 
then determine if the employee will be transported for treatment via ambulance or 
company vehicle. 

3) The foreman or superintendent must then contact the company office as soon as 
possible to report the injury, no matter how minor the injury appears.  The foreman 
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or superintendent will then be expected to thoroughly investigate and report the 
accident to the company office. 

4) The company office is responsible for completing the first report of injury form for 
reporting to the insurance company and state industrial accident commission. 

5) The office is also responsible for completion and maintenance of the OSHA 300 
forms used to record occupational injuries and illnesses and for posting the log 
during the month of February. 

6) The office will maintain communications with the injured employee, treating 
physician, and insurance company to ensure that a proper course of treatment is 
being followed and that the employee is returned to work as quickly as possible. 

 
Electric Power Tools: 
1) All guards and safety features furnished with hand and power tools shall remain in 

place and shall not be removed when in use. 
2) Electric power tools shall be of a double-insulated type or provided with proper 

grounding.  The grounding prong on plugs of power tools shall not be removed. 
3) Power tool electric cords and electrical extension cords shall not be used to hoist 

or lower tools, equipment or supplies. 
4) Employees shall use the appropriate PPE’s whenever using electric power tools. 
 
Pneumatic Power Tools: 
1) Tool retainers shall be used on all pneumatic equipment to prevent ejection of the 

tool being used in the pneumatic equipment. 
2) Pneumatic power tools shall be secured to the hose at all times by connecting with 

a wire, chain or other positive means to prevent the tool from becoming 
accidentally disengaged from the hose. 

3) Safety guards shall be used on all portable grinders.  The guard shall be installed 
so that at least one half of the grinding wheel or abrasive disk is covered. 

4) The safe operating pressure for hoses and tools shall not be exceeded. 
5) Compressed air hoses shall not be used for hoisting tools, equipment or supplies. 
6) Employees shall use the appropriate PPE’s whenever using pneumatic power 

tools. 
 
Hand Tools: 
1) Hand tools such as hammers, sledge hammers, axes, picks, shovels, etc. shall be 

inspected for evidence of damage such as splintered or damaged handles, 
cracking/splitting/spalling of the tool head or other signs of breakage. 

2) All hand tools shall be maintained in a safe condition.  Damaged tools shall be 
removed from service immediately and the foreman or superintendent shall either 
have the tool repaired or disposed of.  Employees must NEVER use a defective 
hand tool. 

3) Employees shall use the appropriate PPE’s whenever using hand tools. 
 
Ladder Safety Rules: 
1) Ladders shall be inspected prior to each use for chips, cracks and other defects. 
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2) Ladder rungs shall be kept clean and free of mud, grease or oil to prevent slips. 
3) Where possible, ladders shall always be secured or lashed at the top of the ladder 

to prevent their tipping. 
4) Ladders shall be erected so that the ladder side rails extend at least 36 inches 

above the landing or roof surface. 
5) Cross bracing on the rear section of stepladders shall not be used for climbing 

unless the ladders are provided with steps for climbing on both sections. 
6) Employees shall always face the ladder when climbing up or down. 
7) Ladders shall NEVER be placed at an angle greater than 75 degrees to the 

horizontal. 
8) The areas at the top and bottom of each ladder shall be kept clear of rubbish, 

debris, and equipment. 
9) Stepladders shall only be used on flat, level surfaces. 
10) All ladders shall be equipped with safety shoes, spikes, or secured in some manner 

to prevent them from slipping when in use. 
11) Wood ladders shall NEVER be painted entirely.  Paint is only allowed on wooden 

ladders as a means of identification and marking. 
12) All ladders shall be inspected for defects such as broken or bent rungs, steps, rails, 

cross bracing, ropes, pulleys, feet, or any other structural part of the ladder. 
13) A ladder found to be defective shall be removed from use immediately and the 

foreman or superintendent shall be notified of the problem.  The foreman or 
superintendent shall arrange to have the ladder repaired by a qualified person or 
shall dispose of the ladder if it cannot be properly repaired. 

14) Ladders shall NEVER be used as a platform, runway, or scaffold.  Ladders shall 
also NEVER be used as a means of constructing scaffolding by placing planks in 
between step or extension ladders, except for their use in ladder jack scaffolding 
systems. 

15) Step ladders near guardrails shall be no closer than the ladder’s height away (i.e. 
a 12-foot step ladder shall be 12 feet away). 

 
Hazardous Chemicals: 
1) Employees who handle hazardous materials must receive Hazard Communication 

training prior to their initial work assignment and annually thereafter. 
2) A copy of the Beeler Construction Written Hazard Communication Program and 

Safety Data Sheets (SDS) are available and maintained on site by Beeler 
Construction foremen or superintendents. 

3) All containers of hazardous chemicals must be properly labeled.  The label must 
provide the identity, or name of the hazardous chemical, the appropriate hazard 
warnings, and the name and address of the chemical manufacturer.  Contact the 
foreman or superintendent if any container of hazardous chemicals is found with 
no label. 

4) All hazardous chemicals must be furnished by the supplier with a Safety Data 
Sheet (SDS).  SDS’s contain information on the chemical make-up of materials, 
flammability, health risks, medical treatments, etc.  SDS’s for all hazardous 
chemicals used at Beeler Construction jobsites are available and kept by each 
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foreman or superintendent.  Any questions concerning hazardous chemicals used 
by other contractors at a jobsite should be directed to your foreman or 
superintendent who will obtain an SDS from the other contractor(s) or general 
contractor responsible for the jobsite.  All Beeler Construction employees may 
request a copy of the SDS from their foreman or superintendent if they so desire.  
Any employee who purchases a chemical should check the SDS binder to see if 
there is an SDS on file, if not they should contact the office so one can be obtained 
and implemented into the jobsite files.    

5) Each employee shall receive information and training concerning the hazardous 
chemicals they work with.  This training will cover the following subjects. 
a. The requirements of the federal Hazard Communication Standard. 
b. The location of the written Beeler Construction Hazard Communication 

Program. 
c. The location in work areas where hazardous chemicals may be present. 
d. Training in methods used to detect the presence or release of a hazardous 

chemical. 
e. Explanation of the potential physical & health hazards of chemicals used. 
f. Measures that employees can take to protect themselves from the hazards of 

chemicals in the work area. 
g. Specific actions that employees are to take in the event of an emergency leak 

or spill. 
h. Hazardous chemical labeling, sections of the SDS, explanation of terms used 

on an SDS, where to find the SDS, and how to request a copy of an SDS. 
 
Flammable Materials: 
1) NEVER refuel a piece of equipment or vehicle while the engine is running.  Extra 

caution must be exercised when refueling portable equipment with a hot manifold 
such as pumps, generators, saws, etc. 

2) Do not store flammable liquids within 10 feet of a portable generator, pump, or 
electrical equipment. 

3) Portable containers used to store gasoline or other flammable liquids must be 
equipped with a self-closing lid, flash screen, and labeled with the contents of the 
container. 

4) Oxygen and fuel gas cylinders must be stored in approved areas and separated 
by at least 20 feet or a firewall with a ½ hour rating. 

5) All compressed gas cylinders must be used, stored, and secured with rope or 
chains in an upright position or kept in proper welding carts. 

6) When not in use, all cylinders must be closed at the cylinder valve, and any gas 
remaining in hoses bled off through the torch valve. 

7) Caps must be placed on all compressed gas cylinders not in use. 
8) Compressed gas cylinders must NEVER be used inside confined spaces such as 

drums, pits, excavations, etc. 
 
Proper Lifting Procedures: 
1) Position your feet as close to the load or object to be lifted. 
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2) Bend at the knees and keep your back as straight as possible. 
3) Get a firm grip on the load or object to be lifted. 
4) Hold the load or object close to your body; lift by using leg muscles. 
5) Lift the load or object slowly holding it as close to your body as possible. 
6) NEVER twist at the waist or jerk the load while carrying it. 
7) If it is necessary to turn, shuffle your feet and avoid twisting the back. 
8) Set the load or object down in the same manner as the lift. 
9) If the load or object is too heavy to lift or too bulky to carry, get help. 
 
Protection of Tools & Equipment: 
1) All tools and equipment left at a jobsite at the conclusion of each work day shall be 

locked, secured, or otherwise protected from possible theft and vandalism. 
2) Heavy equipment and vehicles left at the jobsite shall be secured by removal of all 

keys, locking of fuel caps where possible, securing of steel plates, use of hidden 
kill switches or other anti-theft devices, and placement of equipment making it 
difficult to move. 

3) Portable tools and equipment shall be placed and locked in gang boxes at the end 
of each work day.  Each foreman or superintendent shall be responsible for 
maintaining an inventory of tools and equipment at the jobsite and shall also be 
responsible for reporting the theft, disappearance, or damage to tools and 
equipment not occurring during normal work shifts. 

4) All employees shall also be responsible for reporting evidence of tampering or 
attempted theft of heavy equipment and machinery used at the jobsite. 

 
Drivers Safety Rules: 
1) NEVER carry passengers unless authorized by management. 
2) All drivers and authorized passengers must wear lap and shoulder belts while the 

vehicle is in operation. 
3) Drivers must obey posted speed limits at client facilities, if applicable, and on the 

road.  Drivers must know and obey all traffic rules and regulations. 
4) No driver shall operate a vehicle while under the influence of alcohol or drugs. 
5) Intentional damage, misuse, abuse, or improper handling of any vehicle driven 

during the conduct of company business will not be tolerated. 
6) NEVER operate or use any vehicle that has a “DO NOT OPERATE TAG” on it. 
7) Horseplay or the reckless operation of a motor vehicle is a serious safety violation. 
8) NEVER smoke while fueling vehicles or equipment and do not throw cigarette butts 

from a vehicle.  Smoking on the premises is allowed only in designated areas. 
9) Drivers must inspect and ensure that all company vehicles contain the required 

safety equipment, such as fire extinguishers and first aid kit. 
 
10) Drivers must only operate a vehicle for which they have received appropriate state 

licensing. 
11) Any driver that develops serious medical symptoms which may affect their ability 

to safely drive must pull the vehicle safely off the road and stop.  The driver should 
request medical assistance. 
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12) All vehicles shall be kept clean of trash and debris.  Large items, such as tool 
boxes, fire extinguishers, lunch boxes, thermos, etc. should be secured to prevent 
them from becoming missiles during an accident situation. 

13) Vehicles which haul equipment or material shall be carefully inspected and 
secured to prevent load shifting or vehicle overloading. 

14) Drivers must conduct pre-trip inspections of the following items:  brakes, steering, 
head lights, brake lights, turn signals, emergency signals, fire extinguishers, tires, 
rear view mirrors, windshield wipers, seat belts, heater/defroster, red flags, 
tarpaulin, backup alarm, low air alarm, hook up, etc. 

15) Additional driving safety information is outline in the Beeler Construction Fleet 
Safety program in Section #7 of this manual. 

 
Waste Management Program/Job Cleanliness: 
1) Training of this program is conducted at time of hire and refresher/ update training 

is conducted as needed and at a minimum annual basis. 
2) The waste management area will be designated areas on construction site for 

waste disposal dumpsters; locations are typically designated by the customer.  
Prior to dropping any dumpsters on site, the Beeler Construction superintendent 
shall obtain the customer’s/owner’s approval.  Location, switch out times and 
debris removal routes all be agreed upon. 

3) Jobsites must be cleaned up on a daily basis; this shall be the responsibility of all 
employees on site including subcontractor employees.  Debris shall not be allowed 
to over accumulate; if needed, clean up shall be done periodically during the 
day/shift so as not to affect work procedures and safety. 

4) Prior to removing materials from the work area to the dumpster, Beeler 
Construction’s superintendent shall review the best route thru the jobsite; this 
should involve input from the customer whenever necessary.  This is of particular 
importance when working on jobsites with ongoing operations such as retail, 
hospitals/health care facilities, offices, educational, etc., when public safety is a 
concern.  Furthermore, this rout should also be reviewed for employee safety by 
avoiding construction and public vehicular traffic. 

5) Prior to beginning work, the Beeler Construction superintendent shall review 
project scopes with all subcontractors to determine an estimated total number of 
dumpsters required and approximate switch-out dates and times. 

6) Prior to beginning work, the Beeler Construction superintendent and project 
manager should review the project for possible salvaged material reuse or material 
recycling.  Some materials suitable for reuse could be:  dimensional wood, wood 
trims and millwork, plywood, counters, cabinetry, metal studs, insulation, structural 
steel, etc.  Other materials may be suitable for recycling such as:  metals, glass, 
plastics, cardboard, carpet, concrete, etc.  In an effort to minimize impact on the 
environment, Beeler Construction promotes the practice of material recycling.  
Recycling containers shall be provided when deemed beneficial or when requested 
by the customer; containers should be clearly labeled for respective materials. 

7) Only approved materials can be disposed of in dumpsters.  As a rule of thumb, the 
following items are banned from landfills:  plastic bottles and jars, aluminum 
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containers, bi-metal containers, glass containers, steel (tin) cans, corrugated 
cardboard, magazines/catalogs, newspapers, office paper, grass clippings and 
yard debris, vehicle batteries/tires/waste oil/oil filters, household appliances such 
as washers, dryers, freezers, refrigerators, stoves, etc., and electronics such as 
televisions and microwaves.  Always check the State regulations where the project 
is located; the disposal vendor should also provide lists of acceptable and 
unacceptable materials. 

8) Never overfill or over-stack a dumpster; the typical fill line is the top of the container 
sides.  Always pay attention to never overweight a dumpster, in particular when 
disposing soils, concrete or other heavy materials. 

9) Never dispose of any chemicals, fuels, caustic liquids, etc., or other hazardous 
materials in dumpsters.  These should be stored safely on site and only disposed 
of by a qualified hazardous waste vendor. 

 
Disciplinary Action for Safety Violations 
Beeler Construction reserves the right to take any action it deems appropriate, including 
termination of employment, for safety violations whether they occur the first, second or 
third time.  The following policy is to be implemented whether it is Beeler Construction 
employee violations or Subcontractor employee violations. 
 
For Beeler Construction Employee Violations: 

• 1st Offense: Verbal Warning 

• 2nd Offense:  Written Warning, superintendent to forward a copy to the office and 
keep a copy on file on site. 

• 3rd Offense: Possible Employee Termination 
 
Beeler Construction’s on site supervisor and safety director will be responsible for the 
policing and enforcement of all safety rules and regulations.  A violation is considered as 
breaking and/or not following any of the rules, procedures or regulations set forth in this 
Safety Manual.  The first violation will result in a verbal warning.  After that, all violations 
are to be written up and kept on file on site.  Safety Violation forms are included in each 
superintendent’s safety kits.  A copy of this form is also located in the Forms Section of 
this manual.  Periodic site safety inspections will be performed by the Beeler Construction 
safety director.  Employee violations will be emphasized during these inspections. 
 
For Subcontractor Employee Violations: 

• 1st Offense: Verbal Warning 

• 2nd Offense:  Written Warning, superintendent to forward a copy to the office and 
keep a copy on file on site, Beeler Construction project manager will 
forward a copy to the Subcontractor’s office and the Subcontractor’s 
insurance carrier. 

• 3rd Offense:  Written Warning, superintendent to forward a copy to the office and 
keep a copy on file on site, Beeler Construction project manager will 
forward a copy to the Subcontractor’s office and the Subcontractor’s 
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insurance carrier.  The Subcontractor’s employee may be terminated 
from the site. 

• 4th Offense: Subcontractor’s employee will be terminated from the site 
 
Beeler Construction’s on site supervisor and safety director will be responsible for the 
policing and enforcement of all safety rules and regulations.  A violation is considered as 
breaking and/or not following any of the rules, procedures or regulations set forth in this 
Safety Manual.  The first violation will result in a verbal warning.  After that, all violations 
are to be written up and kept on file on site.  Safety Violation forms are included in each 
superintendent’s safety kits.  A copy of this form is also located in the Forms Section of 
this manual.  Periodic site safety inspections will be performed by the Beeler Construction 
safety director.  Employee violations will be emphasized during these inspections. 
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Drug & Alcohol Policy 

 
PURPOSE: As a part of its comprehensive health and safety program, Beeler 

Construction provides a workplace that is free from the hazards and effects 
of alcohol and other mood altering chemicals.  This procedure clarifies the 
policy of the company with regard to the use of alcohol and other mood 
altering chemicals. 

 
POLICY: Beeler Construction strictly enforces its drug and alcohol policy that follows.  

Employees found to be in violation of its drug and alcohol policy will be 
subject to the provisions that follow, including disciplinary action. The health 
and safety of other employees, subcontractors, and the general public, will 
not be jeopardized by an employee found to be in violation of this policy. 

 
▼ General Provisions: 
 
Conscientious efforts to seek and use help will not jeopardize an employee’s job or career.  
Use of a program, however, is not a substitute for a foreman or superintendent’s action 
or the application of normal discipline.  The intent of this policy is to provide a drug-free, 
healthy, safe and secure work environment. 
 
1) A condition of employment at Beeler Construction is that employees report to their 

jobs in the appropriate mental and physical condition ready to work.  A foreman or 
superintendent or management shall determine fitness for duty. 

2) Beeler Construction prohibits employees from using or consuming any amount of 
mood-altering, non-prescription substances on Beeler Construction premises, in 
Beeler Construction vehicles, or during working hours, including breaks, meals and 
overtime.  Further, any illegal possession, transfer or sale of such substances is 
also prohibited.  This includes all forms of alcohol, narcotics, depressants, 
amphetamines, hallucinogens, and marijuana.  Violation will result in immediate 
removal from the work site and appropriate disciplinary action, which can include 
termination of employment. 

3) Since physician-prescribed use of mood-altering drugs, narcotics, depressants, 
amphetamines or other controlled substances can adversely affect work behavior, 
job performance, and the ability to safely drive a motor vehicle, it is in the best 
general interest of all the employees that the foreman or superintendent and 
management should know of such use.  Therefore, in the interest of health and 
safety and to avoid a misunderstanding, employees should report the use of such 
prescriptions to their immediate foreman or superintendent, or if not available, to 
management.  Disclosure of the use of prescriptions shall be considered 
confidential. 

4) When there is a reason to believe an employee is violating this policy, he/she can 
be required to report to a designated physician or clinic on Beeler Construction 
time and at Beeler Construction’s expense for a fitness-for-duty examination which 
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may include testing.  Employees who refuse to submit to an examination will be 
removed from the work site and subject to appropriate disciplinary action. 

5) Whenever appropriate, illegal substances found on Beeler Construction property 
or jobsites will be turned over to a local law enforcement agency for further 
investigation, which may result in criminal prosecution. 

6) If an employee with an alcohol or drug problem refuses assistance or fails to keep 
his/her commitment to treatment while showing no improvement in job 
performance, disciplinary action may be deemed appropriate. 

7) An employee who is arrested for illegal off-the-job drug activity may be considered 
in violation of this policy.  An employee can be suspended with or without pay, 
pending resolution of criminal charges.  In deciding what action to pursue, 
management shall consider: 
 The nature of involvement. 
 The employee’s present job assignment. 
 The employee’s record with Beeler Construction. 
 Other factors relative to the impact of the employee’s involvement upon the 

conduct of Beeler Construction business and the maintenance of the public 
trust. 

 

OSHA Inspection Procedures  
 
Purpose 

It is Beeler Construction policy to fully cooperate with inspections by regulatory agencies 
such as the Occupational Safety and Health Administration (OSHA).  
 
Scope 

This section applies to all Beeler Construction projects.  
 
Policies 

The following procedures must be followed when an OSHA or another regulatory agency 
representative arrives at a Beeler Construction project. 
 
Notification 

Notify the Safety Department as soon as the compliance officer arrives at the project site. 
The Safety Representative will immediately head to the project. Notify Beeler 
Construction management that OSHA is onsite. 
 
Correct Any Unsafe Conditions 

Look around before OSHA is walking the worksite.  Fix any unsafe condition that was 
created by Beeler Construction.  If Beeler Construction employees are exposed to other 
contractor’s hazard, remove workers from the hazardous area. While OSHA is onsite do 
not perform any high hazard work, such as working off ladders, scaffolding or were fall 
protection is needed.   
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Inspection Procedures 
 
OSHA Inspections 

It is Beeler Construction policy to fully cooperate with inspections by regulatory agencies 
such as the Occupational Safety and Health Administration (OSHA). 
 
The following procedures must be followed when an OSHA or another agency 
representative arrives at our project: 
 
Inspectors must be escorted 

Instruct all BEELER CONSTRUCTION personnel to escort the inspector to the Manager. 
This should be done without entering the job site if at all possible. Ask to see their 
identification “badge” and a business card. If there are any questions about their 
identification contact the OSHA’s Area Office for further identification. 
 

Forms must be completed 

Fill out Beeler Construction forms completely and give a copy to the Safety Department. 
 
Inspectors must be accompanied 

Manager will accompany the inspector at all times.  
 
Be courteous 

Extend every courtesy to make the inspector’s brief visit as pleasant as possible. 
 

Correct any unsafe conditions immediately 

Before the inspector leaves the site, request clarification of any hazards observed and 
the abatement that the inspector would like to see. 
 
The inspector may talk to employees 

If the inspector wishes to talk to employees during the walk around, he is allowed to do 
so by law. This talk should be limited to about five (5) minutes. 
 
The employee has the right to refuse to talk to the inspector. Cooperation is expected 
from all staff on the site. 
 
All employees, Beeler Construction and subcontractors, should cooperate with the 
inspection. 
 
Explain that Beeler Construction, subcontractors and OSHA are conducting this 
inspection together, and the welfare of ALL employees is the purpose for the inspection. 
 
Inspections may be videotaped 

Some inspectors may use a video camera. Be careful what is said when the recorder is 
being used.  
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Pictures may be taken 

If the inspector takes a picture, Beeler Construction should take two or three to get a 
complete view of the hazard. 
 
Identify the company responsible for violations 
If violations are alleged by the OSHA representative, identify the company responsible 
for or contributing to the conditions leading to the violation during the closing conference. 
 
Post citations conspicuously 
Citations must be posted for three days or until the citation is abated, whichever comes 
first, on the job site in a place where employees pass frequently. 
 
Inspection follow-up 
1. Review all proposed penalties and citations. 
2. Set-up and attend the informal conference with OSHA.  
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OSHA INSPECTION REPORT 
 

Inspection Date/Time:             
 

Pre-Inspection 
YES    NO 

Person and title contact by OSHA: 

Did inspector show his credentials? 
If no, why?   

Names of OSHA inspectors and their office area: 
 

Reason for the inspection: 

Employee complaint?  (If yes, attach copy.  OSHA is required by law to provide a copy).   

Scheduled inspection?   

Other (comment) 
 

   

   

Opening Conference 
 

Names of contractors, their representatives and titles (or attach list): 
 

   

Inspection Tour 
YES    NO 

Who from Beeler Construction accompanied the OSHA inspector? 
 

Who else joined the OSHA inspection group? 
 

Did the inspector take any photographs?   

Did Beeler Construction take any photographs?   

Were safety hazards and unsafe acts observed?  If yes, what were they and who had 
responsibility?   

Was immediate corrective action taken?  If no, why?   

Special comments regarding inspection: 
 

 

   

Closing Conference 
YES    NO 

Did OSHA hold closing conference with Beeler Construction?   

With other contractors?   

Names of contractors, their representatives and titles (or attach list): 
 

What alleged OSHA violations were discussed and with whom (or attach list): 
 

At the closing conference, it is very important to establish which citations rightfully belong to Beeler Construction 
versus other companies.  When citations are incorrectly assigned, Beeler Construction is forced to spend 
unnecessary time and money contesting them. 
 

This OSHA Inspection Report is to be started at the beginning of and completed immediately after an OSHA 
inspection. 
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Emergency Procedures 

 
PURPOSE: The purpose of this policy is to provide Beeler Construction employees 

and management with the information necessary to safely and properly 
respond in the event of an emergency that affect the health and safety of 
employees. 

 
POLICY: Beeler Construction provides a safe and healthful workplace for all of its 

employees.  All employees must become familiar with the following 
Emergency Action Plan requirements and their responsibilities in the event 
an emergency occurs. 

 
TRAINING: All Beeler Construction employees shall receive initial Emergency Action 

plan training and annual refresher training thereafter.  This training shall 
be documented with the employee name, date and trainer recorded. 

 
▼ Responsibilities: 
 
Management: 
Beeler Construction management has overall responsibility for the safety of company 
employees, facilities and operations in the event of an emergency.  Management is 
responsible for ensuring that the instructions in this plan are implemented in a timely 
manner once the emergency situation becomes apparent and for handling 
communications to emergency response agencies and the press. 
 
Employees: 
Employees of Beeler Construction are responsible for becoming familiar with this 
procedure and the evacuation routes posted in each facility.  Employees are also 
responsible for following the instructions of their foreman or superintendent or 
management during the actual emergency. 
 
Management and Employees: 
The primary objective during any emergency is the preservation of life.  In the event of 
any emergency, the first priority is to safely evacuate or protect the lives of all persons 
affected.  No employee or member of management shall put their health or safety at risk 
by taking any action to protect or secure the facility during the emergency.  Additionally, 
no employee or member of management shall put their health or safety at risk by taking 
any action to rescue another person that may be in imminent danger as a result of the 
emergency. 
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▼ Evacuation Routes: 
 

If it becomes necessary to safely evacuate a facility because of an emergency, 
evacuation routes need to be located.  All employees shall become familiar with the 
emergency exits and evacuation routes within the facility as it may become necessary 
to use alternate means of exit during an emergency. 
 

▼ Emergency Exits: 
 

Emergency exits must be kept accessible at all times.  Aisles and paths to emergency 
exits must be kept open and free of debris and materials which might impede or trip 
persons attempting to exit.  Emergency exits must NEVER be locked through the use of 
chains or hasps which prevent them from opening from the inside.  Blocking or 
intentionally locking emergency exits and paths to emergency exits is a serious safety 
violation and subject to disciplinary action. 
 

▼ Communicating the Emergency: 
 

The first priority in all emergencies is the communication of the type and extent of the 
emergency to other Beeler Construction and subcontractor employees.  The method of 
properly communicating the emergency is detailed in each specific emergency 
procedure that follows. 
 

▼ Fire and Chemical Spill Emergencies: 
 

Communication: 
1) The first priority in the event of an emergency is the prompt communication of the 

emergency to all personnel at the project site and/or related field offices. 
2) Communication of the existence of an emergency shall be by radio, cell phone or 

whatever means the employee has to announce the emergency, including 
existing alarm system or public address system, at jobsites so equipped. 

3) Upon discovery of a spill, the employee must leave the immediate area and 
inform other employees of the spill in the area, unless the employee can safely 
contain or prevent the spread of the spill into other areas or into floor drains. 

4) A foreman or superintendent, or other employee in absence of a foreman or 
superintendent, should inform occupants in adjacent buildings or occupancies of 
the existence, nature, and location of the emergency. 

5) If safe to do so, jobsite personnel shall call 911 and notify the fire department of 
the nature and location of the emergency within the building.  
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Evacuation: 
1) After the emergency has been communicated, all employees must promptly and 

safely evacuate the facility. 
2) All employees must NEVER run as they exit the building unless they must do so 

to escape the fire or spill. 
3) Employees operating equipment that can be shut down in the immediate area 

where they are working can do so, but only if it is safe to do so, as they 
prepare to exit. 

4) Employees evacuating the building may assist other employees if they are 
injured or disoriented, but only if it is safe to do so, as they prepare to exit. 

 
Accounting for Employees: 
1) Employees exiting the building shall assemble in areas located a safe distance 

from the building and away from fire department or emergency operations. 
2) Employees should remain a safe distance away from the building, until informed 

otherwise by the responding fire department. 
3) Employees should relocate to another designated assembly area if the area they 

are in is downwind of smoke, gases or vapors generated by the fire or spill. 
4) Supervisors are responsible for taking a head count of their employees to 

determine if all employees have been safely evacuated from the facility, including 
subcontractor’s employees. 

 
Fire Department and Press Communications: 
1) The most senior management official from Beeler Construction shall meet the 

first responding unit from the fire department as they arrive to the emergency. 
2) This person should communicate the nature, location and extent of the 

emergency within the building. 
3) Other information, such as the location of the storage of any chemicals or 

flammable liquids and gases, existence of sprinkler system, etc. shall be 
communicated to the responding fire department official. 

4) Only the most senior management official from Beeler Construction shall speak 
to a reporter from any radio, television or newspaper organization that responds 
to the emergency scene. 

5) The management official should refer any specifics regarding the fire to the 
highest ranking official from the responding fire department. 

6) NEVER offer speculation regarding any employees unaccounted for, the extent 
of the damage, or cause of the emergency to the press.  Be polite, but offer little 
in the way of specific information. 

7) Reassure the press that the situation is in the hands of the responding fire 
department and that every effort will be made to determine the cause and repair 
the damage.  
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Insurance Communications: 
1) As soon as reasonably possible following the emergency, a management official 

from Beeler Construction should contact the insurance agent or company and 
inform them of the emergency. 

2) It is important that salvage efforts be taken underway as soon as possible to 
minimize damage and to aid in re-establishing operations as soon as possible. 

 
▼ Severe Weather: 
 
Communication: 
1) The first priority in the event of the onset of severe weather is the prompt 

communication of the emergency to all affected Beeler Construction and 
subcontractor’s employees. 

2) Communication of the existence of severe weather shall be by radio, cell phone, 
intercom, or public address system, in facilities so equipped. 

3) If severe weather, such as dangerous thunderstorms or tornadoes, is present in 
the area, a Beeler Construction employee shall monitor local radio, television or 
internet newscasts to keep updated on the location and movement of the storm. 

4) If the news media broadcasts, or activation of local emergency horns indicate the 
approach of a tornado, the foreman or superintendent shall immediately be 
notified. 

 
Protection of Employees at Jobsites: 
1) All employees and subcontractor’s employees should relocate to an interior 

portion of the building away from glass windows and doors. 
2) The foreman or superintendent should instruct employees to close all overhead 

doors, exit doors, and windows immediately. 
3) Employees should congregate towards the center of the building away from any 

windows and doors. 
4) Subcontractor’s employees working on scaffolding, roofs, or any other outdoor or 

elevated work platform must be instructed to stop work and seek shelter inside or 
the structure. 

 
Insurance Communications: 
1) As soon as reasonably possible following the storm and resulting damage, a 

management official from Beeler Construction should contact the insurance 
agent or company and inform them of damage caused by the storm or tornado. 

2) It is important that salvage efforts be taken underway as soon as possible to 
minimize the extent of the claim and to aid in re-establishing operations as soon 
as possible.  
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Medical & First Aid Program 

 
PURPOSE: The purpose of this policy is to provide Beeler Construction 

employees and management with the information necessary to safely and 
properly respond to jobsite injuries that require medical and or first 
aid attention. 

 
POLICY: Beeler Construction provides a safe and healthful workplace for all of its 

employees.  All employees must become familiar with the following 
Medical and First Air program; and their responsibilities in the event an 
injury or medical emergency situation occurs. 

 
TRAINING: All Beeler Construction employees shall receive initial Medical and First 

Aid training, refresher training will be provided periodically.  Additionally, 
certified First Aid/CPR/AED training is available for all interested 
employees.  It is Beeler Construction’s intent to have all 
superintendents/foreman or crew leaders certified in Basic First 
Aid/CPR/AED training.  Any and all training shall be documented, with the 
employee name, date and trainer recorded. 

 
PROCEDURES: 
 
▼ Basic Glossary: 
 
Minor First Aid Treatment - treatment of minor injuries such as cuts, scratches, bruises 
and burns that do not require a doctor’s treatment shall be performed by Beeler 
Construction’s on-site crew leader for any Beeler Construction and subcontractor 
employees. 
 
Advanced First Aid Treatment – this involves treatment of injuries beyond minor injuries 
that would require a doctor’s treatment and possibly on-site treatment by a certified 
First Aid Responder or professional medical care technician.  
 
CPR – this refers to Cardiopulmonary Resuscitation, this is a lifesaving technique 
useful on emergencies including heart attack, near drowning, shocking, or any event in 
which someone’s breathing or heartbeat has stopped or is in distress. 
 
AED – this refers to Automated External Defibrillator and is a piece of medical 
equipment used on a person who is in sudden cardiac arrest.  An AED delivers an 
electric shock to the person’s heart to restore the heart’s normal rhythm. 
 
First Responder – this is a person who is certified in first aid, CPR and AED use.  First 
Responders provide medical assistance until professional medical care can be 
provided.  First Responders shall be certified by the American Red Cross or an 
equivalent organization.  
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▼General Provisions: 
 
1) Emergency contact information shall be conspicuously posted; this shall include 

telephone numbers of physicians, hospitals, ambulances, police/sheriff and fire 
department.  

2) Before work begins on a project, provisions shall be made to ensure prompt 
medical attention in the event of a medical emergency or serious injury.  This 
shall include a defined plan for transportation of injured employees to the 
nearest health care facilities. 

3) Beeler Construction shall ensure the availability of medical personnel for advice 
and consultation on matters of occupational health.  

4) In the event work is being performed where medical services are not available, a 
person with a valid certificate in first aid training shall be available at the jobsite 
to render first aid.  

5) First Aid Supplies/Kits shall be provided on all Beeler Construction job-sites.  
The kits will be sized according to the number of anticipated total Beeler 
Construction and subcontractor employees.  These kits typically will include; a 
First Aid Guide, adhesive bandages, gauze roll, sterile pads, antibiotic & burn 
ointments, first aid creams, alcohol swabs, hand sanitizer, over the counter pain 
medications, cold and hot packs, medical scissors & tweezers, eye/skin wash, 
and first aid PPE’s.  First aid kits shall be evaluated on a per job basis, only kits 
appropriate/specific to the jobsite environment shall be used.  First aid kits are to 
be inspected on a regular basis to assure they are adequately stocked with 
supplies. 

6) Eye wash kits shall be provided, kit requirements will be based on possible 
hazards specific the jobsite.  Most jobsites will require the eye wash kits included 
in the standard Safety Kit.  Additional eye wash equipment will be provided 
based on potential hazards. 

7) All injuries must be documented in accordance with Section 3-8 of this manual.  
Beeler Construction’s on-site crew leader is responsible for documenting and 
reporting all injuries.  All injuries are to be immediately reported to the office. 
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Jobsite Fire Protection 

 
PURPOSE: The purpose of this policy is to provide Beeler Construction employees 

and management with the information necessary to safely and properly 
respond in the event of a jobsite fire and provide employees with 
requirements concerning fire protection at Beeler Construction jobsites. 

 
POLICY: Beeler Construction provides a safe and healthful workplace for all of its 

employees.  All employees must become familiar with the following 
Jobsite Fire Protection requirements and their responsibilities in the event 
a fire occurs that threatens Beeler Construction and subcontractor 
employees. 

 
TRAINING: All Beeler Construction employees shall receive initial Jobsite Fire 

Protection training and annual refresher training thereafter.  This training 
shall be documented with the employee name, date and trainer recorded. 

 
PROCEDURES: 
 
▼ General Information: 
 
Evacuation Routes:  All public buildings should have evacuation routes posted.  
Whenever working in a new building or an area of a building that you are not familiar 
with, one of the first things to check is the emergency evacuation route.  Memorize and 
become familiar with the route. 
 
There are four elements that must be present for a fire to exist.  There must be oxygen 
to sustain combustion, heat to raise the material to its ignition temperature, fuel to 
support the combustion and a chemical reaction between the other three elements. 
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▼ Types of Fires: 
 
Not all fires are the same.  Different fuels create different fires and different types of 
fires require different types of fire extinguisher agents.  There are five classifications of 
fires:  Class A, Class B, Class C, Class D and Class K. 
 
 
 

1) Class A fires are fires in ordinary combustibles such as wood, paper, 
cloth, trash, and plastics. 

  
 
 
 

2) Class B fires are fires in flammable liquids such as gasoline, 
petroleum oil and paint.  Class B Fires also include flammable gases 
such as propane and butane.  Class B fires do not include fires 
involving cooking oils and grease. 

 
 
 

3) Class C fires are fires involving energized electrical equipment such 
as motors, transformers, and appliances.  Remove power and Class C 
fire becomes one of the other classes of fire. 

 
 
 

4) Class D fires are fires in combustible metals such as potassium, 
sodium, aluminum and magnesium. 

 
 
 
 

5) Class K fires are fires in cooking oils and greases such as animal fats, 
and vegetable fats. 
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▼ Types of Fire Extinguishers: 
 
Different fuels create different fires and different types of fires require different types of 
fire extinguisher agents.  The following is a list of types of fire extinguishers and what 
Class of fire they should be used to extinguish. 
 

1) Water and Foam fire extinguishers extinguish the fire by taking away 
the heat element of the fire triangle.  Foam agents also separate the 
oxygen element from the other elements.  Water extinguishers are for 
Class A fires only - they should not be used on Class B or C fires.  The 
discharge stream could spread the flammable liquid in a Class B fire or 
could create a shock hazard on a class C fire.  Foam extinguishers can 
be used on Class A & B fires only.  They are not for use on Class C 
fires due to the shock hazard. 

 
 
 
2) Carbon Dioxide fire extinguishers extinguish the fire by taking away 

the oxygen element of the fire triangle and also by removing the heat 
with a very cold discharge.  Carbon dioxide can be used on Class B & 
C fires.  They are usually ineffective on Class A fires. 

 
 

3) Dry Chemical fire extinguishers extinguish the fire primarily by 
interrupting the chemical reaction of the fire triangle.  Today's most 
widely used type of fire extinguisher is the multipurpose dry chemical 
that is effective on Class A, B and C fires.  This agent also works by 
creating a barrier between the oxygen element and the fuel element on 
Class A fires.  Ordinary dry chemical is for Class B & C fires only.  It is 
important to use the correct extinguisher for the type of fuel!  Using the 
incorrect agent can allow the fire to reignite after apparently being 
extinguished successfully. 

 

4) Wet Chemical is a new agent that extinguishes the fire by removing 
the heat of the fire triangle and prevents reigniting by creating a barrier 
between the oxygen and fuel elements.  Wet chemical or Class K 
extinguishers were developed for modern, high efficiency deep fat 
fryers in commercial cooking operations.  Some may also be used on 
Class A fires in commercial kitchens. 
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5) Halogenated or Clean Agent extinguishers include the halon agents 
as well as the newer and less ozone depleting halocarbon agents. 
They extinguish the fire by interrupting the chemical reaction of the fire 
triangle.  Clean agent extinguishers are primarily for Class B & C fires. 
Some larger clean agent extinguishers can be used on Class A, B and 
C fires. 

 

 
 

6) Dry Powder extinguishers are similar to dry chemical except that they 
extinguish the fire by separating the fuel from the oxygen element or by 
removing the heat element of the fire triangle.  However, dry powder 
extinguishers are for Class D or combustible metal fires, only.  They 
are ineffective on all other classes of fires. 

 
 
 

7) Water Mist extinguishers are a recent development that extinguishes 
the fire by taking away the heat element of the fire triangle.  They are 
an alternative to the clean agent extinguishers where contamination is 
a concern.  Water mist extinguishers are primarily for Class A fires, 
although they are safe for use on Class C fires as well. 

 

8) Cartridge Operated Dry Chemical fire extinguishers extinguish the 
fire primarily by interrupting the chemical reaction of the fire triangle.  
Like the stored pressure dry chemical extinguishers, the multipurpose 
dry chemical is effective on Class A, B and C fires.  This agent also 
works by creating a barrier between the oxygen element and the fuel 
element on Class A fires. 
 
Ordinary dry chemical is for Class B & C fires only.  It is important to 
use the correct extinguisher for the type of fuel!  Using the incorrect 
agent can allow the fire to re-ignite after apparently being extinguished 
successfully. 
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▼ Rules for Fighting Fires: 
1) Only fight a fire if: 

 The fire is small and contained.  The time to use a fire extinguisher is in the 
early of incipient, stage of a fire.  Once the fire starts to grow or spread, it is 
best to evacuate the building, closing doors and windows behind you. 

 If you are safe from toxic smoke.  If the fire is producing large amounts of 
thick, black smoke or chemical smoke, it may be best not to try to extinguish 
the fire. Neither should you attempt to extinguish the fire in a confined space.  
Outdoors, approach the fire with the wind at your back.  Remember that all 
fires will product carbon monoxide and many fires will produce toxic gasses 
that can be fatal, even in small amounts. 

 If you have a means of escape.  You should always fight a fire with an exit or 
other means of escape at your back.  If the fire is not quickly extinguished, 
you need to be able to get out quickly and avoid becoming trapped. 

 If your instincts tell you it’s okay.  If you do not feel comfortable attempting to 
extinguish the fire, don't try - get out and let the fire department do their job. 

2) Remember the three A’s. 
 Activate the building alarm system or notify the fire department by calling 

911.  Or, have someone else do this for you. 
 Assist any persons in immediate danger, or those incapable on their own, to 

exit the building, without risk to yourself. 
 Only after these two are completed, should you Attempt to extinguish the fire. 

3) Fire Extinguisher Use  
 It is important to know the locations and the types of extinguishers in your 

workplace prior to actually using one. 
 Fire extinguishers can be heavy, so it's a good idea to practice picking up and 

holding an extinguisher to get an idea of the weight and feel. 
 Take time to read the operating instructions and warnings found on the fire 

extinguisher label.  Not all fire extinguishers look alike. 
 Practice releasing the discharge hose or horn and aiming it at the base of an 

imagined fire.  Do not pull the pin or squeeze the lever.  This will break the 
extinguisher seal and cause it to lose pressure. 

 When it is time to use the extinguisher on a fire, Just remember to 
P.A.S.S.!  (Pull, Aim, Squeeze, Sweep) 

 
 
 
 

 
 
 
 
Pull the pin Aim the nozzle Squeeze the handle        Sweep the 
nozzle  
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▼ Jobsite Fire Protection: 
 
General Requirements: 
1) The Beeler Construction superintendent or foreman must ensure that the jobsite 

is free of an accumulation of unnecessary combustible materials.  The 
superintendent or foreman has the authority to remove or dispose of such 
materials one hour after the responsible party has been notified. 

2) Piles of combustible debris should be kept a safe distance from the building and 
removed as quickly as possible. 

3) Smoking is typically not allowed on any jobsite.  Employees who do smoke must 
get permission from the building’s owners to smoke in a designated area. 

4) Containers used for the storage and/or dispensing of flammable liquids must be 
of an approved type, of metal construction and equipped with a self-closing lid 
and flash screen. 

5) Storage of flammable liquids inside of buildings at the jobsite must be kept to the 
minimum amount necessary.  Containers used for the storage of gasoline or 
gasoline mix should be 5 gallons or less. 

6) Smoking is not allowed in areas where flammable liquids are being used or 
stored, including all paints. 

7) Flammable or combustible liquids shall NOT be stored in areas used for exits, 
stairways or normally used for the safe passage for people. 

 
Fire Protection for Ordinary Combustibles: 
1) The Beeler Construction superintendent or foreman is responsible for ensuring 

that adequate portable fire extinguishers are available on site. 
2) Portable fire extinguishers that are rated at least 2A will be provided for each 

3,000 square feet of building area. 
3) Travel from any point in the building to the nearest portable fire extinguisher 

should not exceed 100 feet. 
4) There should be no less than 2 portable fire extinguishers for each floor of a 

building with at least one extinguisher located next to a stairway. 
 
Fire Protection for Flammable Liquids 
1) At least one portable fire extinguisher rated 10B must be located within 50 feet or 

areas where more than 5 gallons of flammable liquids or gases are stored or 
used at the jobsite.  
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▼ Fire Extinguisher Inspection: 

Like any mechanical device, fire extinguishers must be maintained on a regular basis to 
insure their proper operation.  You, the owner or occupant of the property where fire 
extinguishers are located, are responsible for arranging your fire extinguishers' 
maintenance.  Fire extinguishers must be inspected or given a "quick check" every 30 
days.  For most extinguishers, this is a job that you can easily do by locating the 
extinguishers in your workplace.  Check to see if the fire extinguisher is in the correct 
location.  Make sure it is visible and accessible and not hidden behind tools, materials 
or equipment.  Confirm that the gauge or pressure indicator shows the correct pressure.  
Avoid locating fire extinguisher too close to hazards being protected so access to the 
extinguisher will not be affected in the event of a fire. 

 
▼ Fire Extinguisher Maintenance: 

In addition, fire extinguishers must be maintained annually in accordance with local, 
state and national codes and regulations.  This is a thorough examination of the fire 
extinguisher's mechanical parts; fire extinguishing agent and the expellant gas.  Your 
fire equipment professional is the ideal person to perform the annual maintenance 
because they have the appropriate servicing manuals, tools, recharge materials, parts, 
lubricants, and the necessary training and experience.  
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Reporting Work Related Injuries & Return to Work Program 

 
PURPOSE: To provide requirements and guidelines for the reporting, investigation, 

and recording of all occupational injuries and illnesses and to provide 
Beeler Construction management and supervision with the guidelines 
necessary to locate treatment for injuries and returning injured employees 
to full duty, or restricted work activity as soon as possible following an 
occupational injury. 

 
POLICY: It is the policy of Beeler Construction to require the immediate treatment, 

investigation, and reporting or all accidents, injuries, and job related 
illnesses involving Beeler Construction employees while on the job.  
Failure to comply with this procedure can result in disciplinary action, 
including termination. 

 
PROCEDURE: 
 
▼ Treatment of Occupational Injuries: 
 
Life Threatening or Serious Injuries: 
All life threatening or serious injuries involving a Beeler Construction employee require 
the immediate notification of the 911 operator or local ambulance service.  Those 
employees or persons in the area that are trained in CPR or first aid may provide 
assistance in sustaining the injured employee until an ambulance arrives. 
 
Once emergency services have been summoned, a foreman or superintendent must be 
contacted and notified of the emergency.  Beeler Construction management will arrange 
for a foreman, superintendent or manager to go to the hospital where the injured 
employee has been taken to determine the status of the injured or ill employee. 
 
The designated foreman, superintendent or manager will determine if the injured 
employee’s family has been contacted regarding the emergency.  They will either 
contact the injured employee’s family, or arrange for hospital staff to make the contact 
and will remain at the hospital to meet the injured employee’s family.  The Beeler 
Construction representative must reassure the family that the company will handle all 
matters related to the emergency, including medical bills, pay for time off, etc., if the 
emergency is CLEARLY work related. 
 
Non-Life Threatening or Non-Serious Injuries: 
In the event a Beeler Construction employee receives an injury that requires medical 
treatment or evaluation, that employee shall be taken to the nearest designated medical 
clinic or hospital.  The employee must NEVER be allowed to transport himself, or 
arrange for transportation to the clinic for initial treatment or evaluation.  
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The foreman or superintendent of the injured employee must remain at the clinic until 
the injured employee has been treated and evaluated by the physician or health 
professional.  If necessary, the foreman or superintendent may need to arrange for 
transportation of the injured employee back to work or to his home. 
 

▼ Notification: 
 

Employee’s Responsibility: 
The first priority in the event of an injury is to ensure that the injured employee receives 
the appropriate first aid or medical treatment.  Reporting activities shall only be initiated 
once appropriate medical treatment has been obtained. 
 

It is the responsibility of all Beeler Construction employees to immediately report to their 
foreman or superintendent the occurrence of an injury while at work.  Each injured 
Beeler Construction employee will be expected to complete the Employee Accident 
Report form in this procedure. 
 

Management & Office Responsibility: 
Upon notification of an accident resulting in injury to a Beeler Construction employee, 
the foreman or superintendent shall contact the office immediately.  The foreman or 
superintendent shall complete the form at the end of this procedure based on 
information provided by the injured employee or witnesses. 
 

It is the responsibility of the injured employee’s foreman or superintendent to completely 
and thoroughly investigate the occurrence of all injuries and accidents that occur in their 
area.  The foreman or superintendent may seek the guidance of their manager in the 
event of a serious or complicated situation or if there is reason to believe that fraud is 
involved. 
 

The primary objective of all accident investigation and reporting is the identification of 
the factors that caused the accident to occur.  Such factors may include a lack of 
training of the injured employee, improperly maintained equipment, violation of a safety 
rule or safety procedure, or commission of an unsafe act by the injured person or other 
employee.  Once all causes have been identified and examined, the foreman or 
superintendent must identify and implement corrective measures designed to prevent 
the recurrence of a similar accident in the future.  The reporting and investigation 
process shall not be considered complete until corrective action has been completed. 
 

Upon receipt of the foreman or superintendent’s report of injury form, the office will 
prepare the first report of injury form and forward to the appropriate state agency for all 
injuries that require reporting.  Notification will be provided immediately to the claims 
department of the insurance carrier via fax, phone or both. 
 

The office shall be responsible for auditing the timeliness and completeness of accident 
reporting.  If an audit determines that a Beeler Construction employee has failed to 
report an on the job injury, that employee is subject to disciplinary action, including 
possible termination.  
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Restricted Work Activity: 
The foreman, superintendent or management must communicate to the treating 
physician that restricted work activity (light duty) is available for the injured employee.  
The foreman or superintendent shall request in writing the specific physical restrictions 
or limitations placed on the employee by the physician.  Unless the restrictions call for 
bed rest or a total restriction of activity, the foreman or superintendent shall request that 
the employee be returned to work on a restricted basis.  If the physician has any 
specific questions concerning the restricted work activity program, request that the 
doctor contact the Beeler Construction office for additional information.  The form 
attached may be sent by the office to the employee’s selected physician immediately 
after notice that an employee is seeking treatment from a physician of their choice. 
 
If the employee is returned to work on a restricted basis, Beeler Construction will 
attempt to find a job or task that is within the physical limitations imposed by the 
physician. 
 
All absences from work for an injured employee that has been released to work with 
restrictions shall be treated as personal absences and not as days away from work as a 
result of the occupational injury when light duty has been offered to the injured 
employee. 
 
▼ Rehabilitation: 
 
Beeler Construction will support all efforts necessary to facilitate the rehabilitation of the 
injured employee.  The emphasis of the rehabilitative program will be to return the 
injured employee to work at the same capacity as before the injury occurred.  The 
injured employee is expected to arrange treatment dates and times around their work 
schedule, wherever possible. 
 
▼ Suspicious Claims: 
 
There may be situations where a claim appears to be suspicious in nature.  Possible 
indications include: 
 
 Late reporting of the claim 
 Unwitnessed fall or strain 
 Injuries reported at start of shift 
 Vague descriptions of what caused the injury 
 Physician finds no evidence of injury 
 
If a claim appears to be suspicious in nature, contact the insurance company claims 
adjuster immediately and notify them of the suspicious nature of the claim.  The 
insurance company may determine that surveillance is necessary and early intervention 
is critical. 
 
Beeler Construction will not tolerate fraudulent worker’s compensation claims and will 
take appropriate action if fraudulent claims are discovered.  
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OSHA 300 Log and Summary of Occupational Injuries and Illnesses: 
 
The office shall also be responsible for maintaining the OSHA 300 Log and Summary of 
Occupational Injuries and Illnesses.  Entries shall be made for all injuries and illnesses 
that require more than first aid treatment.  The back of the log describes what injuries 
should be entered on the log.  The log shall be kept current as injuries occur during the 
calendar year. 
 
The log shall be posted where all employees can read it no later than February 1 the 
following year and shall remain in place until at least March 1.  The OSHA 300 log shall 
be kept on file in the office for at least 5 years following its completion.  A copy of the 
OSHA 300 log is found at the end of this procedure. 

Reporting Motor Vehicle Accidents 

 
PURPOSE: To provide requirements for the reporting, investigation and recording of 

all motor vehicle accidents involving Beeler Construction vehicles or motor 
vehicle accidents involving personal vehicles that occur during the conduct 
of business for Beeler Construction. 

 
POLICY: It is the policy of Beeler Construction to require the immediate and 

accurate reporting of ALL motor vehicle accidents involving Beeler 
Construction vehicles or accidents that occur during the conduct of 
business for Beeler Construction.  Failure to comply with this procedure 
can result in disciplinary action, including termination. 

 
PROCEDURE: 
 
▼ Notification of Motor Vehicle Accidents: 
 
Driver’s Responsibility: 
The first priority in the event a motor vehicle accident occurs involving a Beeler 
Construction employee is to seek immediate medical attention for all injured persons.  
Reporting activities shall only be initiated once appropriate medical treatment has been 
obtained.  In all cases where an accident occurs involving a Beeler Construction 
employee and another vehicle, immediate notification of the local police or law 
enforcement agency is required. 
 
It shall be the responsibility of all Beeler Construction employees to contact the office 
immediately.  Each Beeler Construction vehicle shall contain an accident reporting form 
supplied by the insurance carrier.  The driver must complete all applicable  questions on 
the form in the event an accident occurs.  The completed forms in the packet, and a 
copy of the completed police report, if available, should be taken immediately to the 
office.  
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Supervisor’s Responsibility: 
Upon notification of an accident resulting in injury to either a Beeler Construction 
employee or other party involved in the accident, the employee shall notify the office 
immediately by phone.  The employee must forward all forms to the office, including a 
copy of the completed police report, if available, within 24 hours.  In the event an 
accident occurs involving injuries or major property damage, a copy of the completed 
forms and police report shall be provided to the office immediately. 
 
Office Responsibility: 
If available, a copy of the report completed by the police department should be 
forwarded to the insurance company, along with the completed accident report form and 
other information collected at the time of the accident.  Based on information provided in 
both the driver’s completed forms and police reports, the office shall determine whether 
the accident was chargeable.  A chargeable accident is one in which the Beeler 
Construction driver failed to exercise every reasonable precaution to prevent the 
accident from occurring.  An accident may be considered chargeable even if the police 
do not issue a citation or assess fault for the accident.  The occurrence of multiple 
preventable accidents may invoke the disciplinary process, including possible 
termination. 
 
▼ Auditing Accident Reporting: 
 
Beeler Construction office shall be responsible for auditing the timeliness of accident 
reporting.  Periodic loss runs provided by the insurance carrier will provide the 
information necessary to determine whether accidents have been reported as required 
by this procedure. 
 
If an audit determines that a Beeler Construction employees has failed to report a motor 
vehicle accident, that employee is subject to disciplinary action, including termination. 
 
Additional vehicular accident reporting information can be found in Section #7 Fleet 
Safety Program. 
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Hearing Conservation & Protection 

 
PURPOSE: The purpose of this section is to identify sound levels at which protective 

measures must be utilized on Beeler Construction jobsites and to offer 
information to assist in complying with these requirements.  All Beeler 
Construction employees shall wear protections or implement hearing 
protection procedure as set forth in this section.  All hearing 
protectors/PPE’s shall be provided at no cost to the employees by Beeler 
Construction. 

 

POLICY: Beeler Construction provides a safe and healthful workplace for all of its 
employees.  This section details the safe use of hearing protectors/PPE’s, 
outlines work situations where hearing protection is required and identifies 
sound level limits that require hearing protection.  The basis of this policy 
is to comply with OSHA 29 CFR 1910.95 “Occupation Noise Exposure”. 

 

TRAINING: All Beeler Construction employees shall receive initial hearing protection 
training and annual refresher training.  Employees shall be trained in when 
to wear hearing protectors/PPE’s, what type of hearing protector should 
be worn, techniques on how to safely wear and remove hearing 
protectors, the limitations of hearing protectors and the care and 
maintenance of hearing protectors. 

 

▼ General Requirements: 
 

1) Noise or unwanted sound is one of the most pervasive occupational health 
problems.  It is a by-product of many construction activities.  Repeated exposure 
to high levels of noise may cause hearing loss.  The extent of hearing loss 
depends on the frequency and intensity of the noise and on the duration of 
exposure.  Noise-induced hearing loss can be temporary or permanent. 

2) The purpose of this section is to identify sound levels at which protective 
measures must be utilized on Beeler Construction projects and offer information 
to assist in complying with these requirements. 

3) Temporary hearing loss (also called temporary threshold shift) results from short-
term exposures to noise, with normal hearing returning after a period of rest.  
Generally, prolonged exposure to high noise levels over a period of time causes 
permanent hearing loss.  A person who regularly sustains noise-induced 
temporary threshold shifts eventually will suffer a permanent threshold shift. 

4) Hearing loss is particularly insidious because it may occur very gradually.  In fact 
for a long time, the worker may not notice any change until the hearing loss 
begins to interfere with everyday communication.  Beeler Construction has 
instituted the requirements of this section of the Safety & Health Manual to 
protect Beeler employees from potential hearing loss.  Employee must wear 
hearing protection, as required in this policy, to protect against such hearing loss.  
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Subcontractors of any tier must require its workers to wear hearing protection as 
required in this policy, to protect against such hearing loss. 

5) Engineering controls are the most effective defense against the hazards of noise.  
In many instances, however, the application of engineering controls in 
construction is not feasible due to the configuration of equipment, tools or the 
tasks being performed.  When noise controls, through engineering controls are 
not feasible or until controls can be installed, an effective hearing conservation 
program (HCP) must be emphasized. 

 
▼ Application & Procedures: 
 
1) This program applies to all Beeler Construction projects where 8 hour time 

weighted averages (TWA) exceed 85 dBA.  Any employee experiencing noise at 
or above this action level is required to wear hearing protection. 

2) It is Beeler’s policy that engineering controls, if feasible, be implemented to 
protect against hearing loss in Beeler employees.  When engineering controls 
are not feasible, the HCP must be utilized and emphasized with Beeler 
Construction employees and subcontractors. 

3) When engineering controls are not feasible and employee noise exposure equals 
or exceeds the action level (as defined below), the affected Beeler Construction 
project shall administer an effective and continuing HCP.  Elements for such 
programs include noise exposure monitoring when noise levels are not known, 
use of hearing protection and employee training.  The primary objective of the 
program shall be to: 
 Evaluate noise levels and exposure in the workplace.  This can be 

accomplished through monitoring of existing data or studies (see related 
documents section). 

 Identify job positions/tasks with noise exposures equal to or exceeding the 
“action level” (85 dBA as an 8-hour TWA) and positions with noise exposures 
exceeding the permissible exposure limit (90 dBA as an 8-hour TWA). 

 Ensure the availability and use of hearing protectors in areas/tasks where 
noise levels exceed 85 dBA and in job positions exposed at or above the 
action level to reduce noise exposures and protect employee hearing 
capabilities. 

 Provide an effective training program for all Beeler Construction employees 
exposed to noise at or above the action level. 

 Require Beeler Construction subcontractors, of any tier, to provide for its 
employees the requirements and protections provided by Beeler Construction 
to its employees in this section. 

 When noise levels are below the requirement to have an HCP in place, 
workers are encouraged to use hearing protection even though it may not be 
required.  Hearing protection in noisy locations although not required may 
reduce the long term effects of hearing loss. 
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▼ Hearing Protection Types: 
 
The typical types of hearing protectors include ear plugs, semi-insert ear plugs and ear 
muffs. 
 
Ear plugs are inserted to block the ear canal.  They may be pre-molded (pre-formed) or 
moldable (foam ear plugs).  Ear plugs are sold as disposable products or reusable 
plugs.  Custom molded ear plugs are also available. 
 
Semi-insert ear plugs which consist of two ear plugs held over the ends of the ear 
canal by a rigid headband. 
 
Ear muffs consist of sound-attenuating material and soft ear cushions that fit around 
the ear and hard outer caps.  They are held together by a head band. 
 
The choice of hearing protectors is a very personal one and depends on a number of 
factors including level of noise, comfort, and the suitability of the hearing protector for 
both the worker and his environment.  Most importantly, the hearing protector should 
provide the desired noise reduction.  It is best, where protectors must be used, to 
provide a choice of a number of different types to choose from. 
 
If the noise exposure is intermittent, ear muffs are more desirable since it may be 
inconvenient to remove and reinsert earplugs.  There are advantages and 
disadvantages associated with the use of either ear muffs or ear plugs. 
 
Ear plugs can be mass-produced or individually molded to fit the ear and they can be 
reusable or disposable.  On the positive side, they are simple to use, less expensive 
than muffs and more comfortable in hot or damp work areas.  On the negative side, they 
provide less protection than some muffs and should not be used in areas having noise 
levels over 105 dB(A) (A-weighted decibels).  They are not as visible as muffs and a 
supervisor cannot readily check to see if workers are wearing them.  They must be 
properly inserted to provide adequate protection. 
 
Ear muffs can vary with respect to the material and depth of the dome and the force of 
the headband.  The deeper and heavier the dome, the greater the low-frequency 
attenuation provided by the protector.  The headband must fit tightly enough to maintain 
a proper seal, yet not be too tight for comfort.  On the positive side, ear muffs can 
usually provide greater protection than plugs, although this is not always true.  They are 
easier to fit, generally more durable than plugs and they have replaceable parts.  On the 
negative side, they are more expensive and often less comfortable than plugs, 
especially in hot work areas.  In areas where noise levels are very high, muffs and plugs 
can be worn together to give better protection. 
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The following table summarizes the differences between ear plugs and ear muffs. 
 

Comparison of Hearing Protection 

Ear Plugs Ear Muffs 

Advantages:  

• small and easily carried 
• convenient to use with other 

personal protection equipment 
(can be worn with ear muffs)  

• more comfortable for long-term 
wear in hot, humid work areas 

• convenient for use in confined 
work areas 

Advantages:  

• less attenuation variability among 
users 

• designed so that one size fits most 
head sizes 

• easily seen at a distance to assist in 
the monitoring of their use 

• not easily misplaced or lost 
• may be worn with minor ear infections 

Disadvantages: 

• requires more time to fit 
• more difficult to insert and 

remove 
• require good hygiene practices  
• may irritate the ear canal  
• easily misplaced  
• more difficult to see and monitor 

usage  

Disadvantages:  

• less portable and heavier  
• more inconvenient for use with other 

personal protective equipment.  
• more uncomfortable in hot, humid 

work area  
• more inconvenient for use in confined 

work areas  
• may interfere with the wearing of 

safety or prescription glasses: wearing 
glasses results in breaking the seal 
between the ear muff and the skin and 
results in decreased hearing 
protection. 
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▼ Noise Exposure Monitoring: 
 
Engineering controls are insufficient to reduce noise exposures below the “action level” 
or noise levels are unknown, the following steps must be implemented by Beeler 
Construction for Beeler employees and must be implemented by all subcontractors of 
every tier with affected employees. 
 
Sound level measurements, exposure monitoring or existing noise monitoring studies 
are necessary to identify high noise areas or activities, employees who must be 
included in the HCP and job positions for which noise controls must be implemented.  
These activities also enable the proper selection of hearing protectors when they are 
required. 
 
Sound level measurements generally are to be made using standard calibrated sound 
level meters.  However, at times, meters equipped with octave band filter sets may be 
needed to measure sound levels at specific frequencies as well as impact noises.  The 
information obtained through sound level measurements should be used to support 
noise exposure monitoring data, identify noise sources and develop noise control 
strategies. 
 
Noise exposures should be determined through the use of calibrated audio dosimeters 
that are worn by the employees.  This approach is referred to as personal monitoring.  
The audio dosimeters continuously measure and integrate sound levels during the work 
shift.  At the end of the monitoring period, the audio dosimeters are removed from the 
employees and the time-weighted average noise exposures are determined. 
 
When it is more expedient to do so, daily noise exposures may be determined using 
sound level meters and an area monitoring approach.  Generally this is done when 
employees are exposed to relatively constant noise levels throughout the day or to 
noise levels predominantly below 85 dBA. 
 
Following initial assessment, personal noise exposure monitoring should be performed 
as often as necessary to keep the data current and representative of the existing 
conditions. 
 
When noise exposure monitoring is performed, employees or their authorized 
representative must be allowed an opportunity to observe the monitoring procedures. 
 
Noise exposure monitoring results are to be documented in writing.  All affected 
employees must be informed of the results by their supervisor. The results should be 
shown by job position. 
 
Noise exposure monitoring and sound level measurement records shall be retained in 
the project file and copies sent to the operating group safety director. 
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▼ Audiometric Testing: 
 
Only on projects where required, audiometric testing will be performed when working 
on employee’s who are commonly exposed to noise equal to or greater than 85 dBA on 
an 8 hour time weighted average. Testing shall be performed by a licensed or 
professional Audiologist. 
 
For these employees, audiometric testing is to be performed annually. 
 
Within 6 months of an employee’s first exposure at or above the action level, a valid 
baseline shall be established against which future audiograms can be compared. 
 
Testing to establish a baseline audiogram shall be preceded by at least 14 hours 
without exposure to workplace noise.  Hearing protection may be used during this time 
frame to meet this requirement.  Employees shall be notified to avoid hi noise levels 
during this time frame.  When comparing an employee’s audiogram results to their 
baseline audiogram, if the comparison indicates a standard threshold shift, the 
employee must be notified within 21 days of this determination. 
 
Once an employee experiences a standard threshold shift, the hearing protection types 
he or she is using will be re-evaluated, hearing protectors shall be refitted, alternate 
protectors will be tested and the employee will be retrained in hearing conservation and 
protection. 
 
All audiometric testing records shall be maintained for each employee for the 
length/term of their employment.  These records shall be turned over to the employee 
when their employment term is completed or when they have been terminated. 
 
▼ Hearing Protection 
 
If engineering controls are insufficient to reduce noise exposures below the “action 
level” and hearing protection is required, the following steps must be implemented by 
Beeler Construction for Beeler Construction employees and must be implemented by 
all subcontractors of every tier with affected employees. 
 
Hearing protectors are used to prevent noise-induced hearing loss when engineering 
controls (e.g., silencers, enclosures, etc.) are either not effective or feasible. 
 
Hearing protectors shall be made available to all employees who request them at no 
cost to the employees.  Employees shall be required to wear hearing protectors in all 
areas where noise levels equal or exceed 85 dBA.  Employees are also required to 
wear hearing protectors when working in job positions/tasks that have noise exposures 
at or above 85 dBA as an 8-hour average and in all positions with noise exposures 
exceeding the permissible exposure limit (90 dBA as an 8-hour TWA). 
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Employee shall be offered a variety of hearing protectors from which to choose a style 
that is effective and comfortable.  Generally, these include expanding foam inserts, 
molded plastic inserts and/or ear muffs. 
 
When required to be used, hearing protectors must attenuate an employee’s noise 
exposure to an 8-hour TWA below 85 dBA.  Therefore, proper selection of a hearing 
protector, when required, ultimately depends on that hearing protector’s effectiveness 
in the employee’s specific noise environment. 
 
When personal noise exposure monitoring results show that hearing protectors are 
necessary, the minimum acceptable effectiveness for these devices shall be 
determined on a job position specific basis. 
 
Every employee who uses hearing protectors must receive adequate training on their 
fitting, use and care. 
 
Where hearing protectors are required to be used, it is the responsibility of supervision 
to ensure that all affected Beeler Construction employees comply with the requirement 
and Beeler Construction subcontractors (of any tier) comply with the requirement. 
 
▼ Access to Information & Records: 
 
Requests for copies of records made by employees, former employees or employee’s 
representatives should be cleared through Risk Management. 
 
▼ Program Audits: 
 
The HCP should be audited periodically to ensure that all aspects are being carried out 
properly.  Audits should cover such things as noise exposure monitoring efforts as 
needed, hearing protection use and records retention.  
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Respiratory Protection Program 
 

PURPOSE: To provide requirements for the selection, use and maintenance of 
respiratory protection equipment used to protect employees from harmful 
concentrations of vapors, mists, dusts, gases and fumes generated during 
operations performed by Beeler Construction personnel.  All respirators 
used by Beeler Construction employees and subcontractors must comply 
with OSHA 29 CFR 1920.134 “Respiratory Protection” and must be 
NIOSH certified/approved. 

 

POLICY: When engineering controls, such as mechanical ventilation, are not 
sufficient or feasible to control exposure to airborne contaminants, 
appropriate respiratory protective equipment shall be provided, used and 
maintained to prevent exposure of employees to unsafe levels of airborne 
contaminants generated during company operations. 

 

RESPONSIBILITIES: 
 

Program Coordinator: 
The Beeler Construction Safety Director is the respiratory protection Program 
Coordinator.  The Program Coordinator is responsible for administering the respiratory 
protection program and for auditing the program’s effectiveness. 
 

Field Supervision: 
Superintendents and/or foremen are responsible for ensuring that employees are 
properly using and caring for their respiratory protective equipment at all times when 
required, by conducting periodic inspections of the jobsite. 
 

Employees: 
Employees are responsible for using their assigned respirators when performing 
operations that may produce concentrations of airborne contaminants that exceed 
permissible exposure limits.  Employees are also responsible for properly cleaning and 
maintaining respirators as trained.  Failure to use respirators when required or abuse of 
assigned respiratory protective equipment can result in disciplinary action. 
 

Subcontractors: 
Subcontractors must ensure that their employees are provided with appropriate 
respiratory protection when exposed to airborne contaminants that cannot be controlled 
through the use of local ventilation or other techniques.  Subcontractors must ensure 
that all aspects of a respiratory protection program are implemented including employee 
training, medical evaluation, respirator fit testing, inspection maintenance and repair of 
respiratory protective equipment and selection of the appropriate respiratory protective 
device based upon the type and measured concentration of the airborne contaminant. 
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PROCEDURES: 
 
Evaluation of Exposure: 
Most of the work that Beeler Construction employees perform does not require the use 
of respiratory protection.  For this reason, Beeler Construction offers filtering face piece 
respirators to its employees as a comfort device to protect against nuisance levels of 
dust and other debris in the work area.  Beeler Construction, therefore, is subject to the 
voluntary use of respirator provisions of OSHA’s Respiratory Protection Standard.  
These respirators are offered for employee use on a voluntary basis for exposures that 
fall well below any applicable OSHA permissible exposure limit. 
 
In the event that a Beeler Construction employee is exposed to a substance that 
exceeds OSHA’s PEL, a full respiratory protection program as outlined below will be 
implemented.  Such exposures may occur from work involving high concentrations of 
respirable dust or silica or fumes that may be encountered during unusual demolition or 
renovation activities.  Where exposures exist that may exceed the PEL, representative 
air monitoring will be conducted to establish the level of exposure so that the proper 
type of respirator can be selected. 
 
Respirator Selection: 
Respirators shall be provided to protect employees from exposure to: 
 Respirable nuisance dust 
 Silica containing dusts 
 Other airborne contaminants as necessary 
 
For exposure to products obtained and used by Beeler Construction, safety data sheets 
will be reviewed as new supplies are purchased to evaluate possible exposure to new 
airborne contaminants.  If it is discovered that potential exposure to a new airborne 
contaminant exists, the proper respirator cartridge shall be obtained to protect against 
the hazard or air supplied respiratory protection will be used when the concentration is 
higher than can be protected by cartridge type respirators. 
 
All respirators are provided to employees by Beeler Construction at no cost to the 
employee. 
 
Silica, Dust: 
For exposure to dust, fumes, silica and other particulates, the following respirators and 
filter media have been selected for use: 
 

• N95, R95 or P95 half-face filtering face piece respirators 

• Half-face respirator with 99.7% efficient HEPA filter cartridges (P100) 
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Organic Vapors: 

• Half-face respirator with organic vapor cartridges (OVA) 
 
Half-face respirators are permitted to be used when the concentration of contaminant 
does not exceed 10 times the permissible exposure limit (PEL) for silica, dust, or vapor. 
 
If the measured or anticipated PEL for the silica, dust exceeds 10 times the PEL, but is 
less than 100 times the PEL, the following respirator and filter media have been 
selected for use: 
 

• Full-face respirator with 99.7% efficient HEPA filter cartridges (P100) 
 
If the measured or anticipated PEL for organic vapor exceeds 10 times the PEL, but is 
less than 100 times the PEL, the following respirator and filter media have been 
selected for use: 
 

• Full-face respirator with organic vapor cartridges (OVA) 
 
Operations Where Respirators May be Required to be Used: 
Respirators may need to be worn during the following operations, depending on the 
amount of air contaminant generated during the following operations: 
 
1) Grinding on concrete 
2) Grinding mortar joints 
3) Dry cutting block and brick 
4) Dry cutting concrete 
5) Abrasive blasting of concrete surfaces 
6) Breaking of concrete with jackhammers 
7) Mixing of dry mortar 
8) Cleaning up of dust and debris containing silica 
9) Grinding on surfaces 
10) Manual scraping or sanding on surfaces 
 
Medical Evaluations: 
No employee will be assigned a respirator unless they have first been evaluated by a 
physician to determine if they are physically capable of performing the work and using 
the prescribed respiratory protective equipment.  The evaluations shall consist of a 
medical questionnaire that includes the information contained in OSHA’s Respiratory 
Protection Standard.  The physician shall determine if further examination, including 
spirometry, is medically necessary.  The medical evaluation will be performed by a 
physician selected by Beeler Construction.  
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Facial Hair Policy: 
Facial hair prevents an effective face to face piece seal of both negative and positive 
pressure respiratory protective equipment.  This condition can allow potentially harmful 
vapors, mists, fumes and dusts to be inhaled while the respirator is worn.  Therefore, no 
Beeler Construction employee will be allowed to use a respirator if they have a beard, 
sideburns, goatee, or mustache that interferes with the seal of the respirator.  This 
policy only applies to those tasks that involve the required use of a respirator.  
Employees that are instructed to perform work, which requires the use of a respirator, 
that have a beard which interferes with the seal of the respirator, will be instructed to 
shave or will be assigned other work not involving the use of a respirator. 
 
Assignment, Maintenance and Cleaning of Respirators: 
Each employee that will be using a respirator to protect against inhalation of potentially 
hazardous airborne contaminants shall be assigned a respirator.  That employee shall 
be responsible for periodically cleaning and disinfecting the respirator.  No employee 
shall perform repairs or maintenance on any respirator.  Defective or malfunctioning 
respirators will be returned to a foreman or superintendent for a replacement. 
 
Each employee is responsible for thoroughly cleaning and properly storing their 
respirator.  All cartridges should be removed from the respirator prior to cleaning.  After 
use, respirators should be cleaned in warm soapy water, rinsed, allowed to dry and 
stored in a plastic bag.  The respirator should then be placed in the portable storage 
container to protect from crushing and damage.  No solvent or abrasives should be 
used to clean the respirator.  Special care should be taken to prevent damage to the 
lens of the full face respirators.  The lens of full-face respirators should be cleaned and 
dried using a soft cloth. 
 
Fit Testing: 
Prior to the assignment of the respirator, each employee shall be properly fit tested to 
ensure an adequate face to face piece seal.  The employee shall put the respirator on 
and adjust to obtain the best seal possible.  Fit testing will be conducted prior to initial 
respirator use and then annually thereafter.  Fit test will be documented and records will 
be maintained. 
 
After the respirator has been properly adjusted, the respirator shall be tested for 
adequate seal through an irritant smoke tube test (for P-100 particulate cartridges) or 
banana oil (for organic vapor cartridges).  The employee will be required to move his 
head around, back and forth, and required to speak during the fit test.  If the employee 
indicates the presence of the challenge agent, the respirator shall be re-adjusted to 
obtain a more adequate seal or replaced with another respirator of a different size.  The 
respirator shall not be assigned until an adequate seal can be obtained.  OSHA’s fit 
testing protocol referenced in the appendix to the standard will be followed. 
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Employee Training: 
One of the most important elements of the Beeler Construction respiratory protection 
program is the proper training of its employees that use respiratory protective 
equipment.  The Beeler Construction training program will address the following areas: 
 

• The nature and danger of the airborne contaminant for which respiratory protective 
equipment will be used. 

• A discussion of the possible health effects or signs and symptoms of exposure the 
employee may experience if the respirator is not used. 

• Instruction of the different parts of the respirator including exhalation and inhalation 
valves, straps, face piece, filter cartridge and breathing air compressor. 

• Instruction in the proper method of donning (putting on) and adjusting the respirator. 

• Instruction in the user seal check methods after initial fit testing has been performed.  
The user seal check methods include: 

 
 Negative Pressure Test – The employee shall don the respirator and adjust it to 

obtain the best fit.  The employee shall then place their hands over the filter 
cartridge(s) to prevent the flow of air through the cartridge and inhale.  If a 
negative pressure can be obtained, the respirator has an effective seal and the 
exhalation valve is functioning properly. 

 Positive Pressure Test – After the employee performs the negative pressure test 
above, they should place their hand over the exhalation valve and exhale.  If a 
resistance to exhalation can be detected, the inhalation valves are functioning 
properly.  This test DOES NOT provide evidence of a proper fit. 

 

• Training in the proper cleaning and inspection of respirators after use.  Each 
employee shall be instructed to do the following after each use: 

 
 Clean the respirator after each use with soap and water.  DO NOT use a solvent 

to clean the respirator, it could damage the valves and cause it to malfunction 
during its next use. 

 Inspect the respirator and valves for damage BEFORE AND AFTER each use 
and cleaning.  Valves should be inspected for damage such as tears or warping.  
Damaged respirators should be returned to a supervisor for replacement. 

 Properly store the respirator by placing it in a plastic bag and then in an area free 
from possible damage by tools, equipment, etc. 

 

• Instruction in methods to determine when a filter cartridge is no longer functioning 
properly or filtering the contaminant for which it was intended.  The methods used to 
determine if a cartridge is no longer functioning properly include. 

 
 Resistance to Breathing – If the employee experiences increased difficulty in 

breathing detected by an increased resistance in the respirator, this is an 
indication that the filter cartridge is fouled and ready to be replaced. 
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 Smelling of Contaminant* – If the employee can smell or taste the contaminant 

being filtered and the respirator has been properly fitted, this is an indication that 
the filter cartridge media is fouled and ready to be replaced. 

 
* Relying solely on smelling of the contaminant is not always a reliable method of 

detecting expiration of the filter cartridge.  Some chemicals have odor thresholds 
that occur at levels much higher than permissible exposure limits, thus exposing 
the employee to harmful levels before detection can occur.  Additionally, some 
chemicals have poor warning properties as they cannot be detected by sense of 
smell.  In operations involving the use of such chemicals, other methods such as 
routine replacement of cartridges should be used to ensure proper function of the 
respirator cartridge media. 

 

• IDLH Conditions (Immediately Dangerous to Life and Health) – Beeler Construction 
employees shall NEVER work in IDLH conditions, in the event IDLH conditions 
occur, all employees shall immediately vacate the work area and if required 
implement the appropriate emergency response.  Furthermore, respirators assigned 
to Beeler Construction employees are not rated for and must NEVER be used in 
atmospheres which are immediately dangerous to life and health (IDLH).  Such 
conditions include: 
 
 Oxygen deficient atmospheres 
 Atmospheres in which the concentration of air contaminant is at a level that is 

lethal upon failure of respiratory protective equipment 
 

• If an employee experiences any changes in breathing resistance, senses vapor/gas 
breakthrough, or notices leakage of the face piece, he or she should immediately 
leave the affected work area.  Their respirator must be cleaned or replaced and 
functioning prior to returning to the work area. 

 
Auditing Effectiveness of Respiratory Protection Program: 
The Beeler Construction foreman, superintendent or project manager shall periodically 
audit the effectiveness of the respiratory protection program by ensuring that employees 
are properly using the respirators assigned to them.  This check should include if 
respirators are being donned correctly, adjusted properly, checked for proper seal, 
replacement of cartridges when expired, proper cleaning, proper inspection and proper 
storage of respiratory protective equipment.  The foreman should check with the office 
for the assigned respirator fit for employees working on their jobsite. 
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Bloodborne Pathogens-Exposure Control Plan 

 
PURPOSE: The purpose of this procedure is to provide requirements to eliminate or 

minimize employee exposure to bloodborne pathogens by Beeler 
Construction employees and employees of subcontractors.  This 
document is a summary of OSHA’s comprehensive requirements 
contained in 29 CFR 1910.1030, and is available for review by all Beeler 
Construction employees. 

 
POLICY: Beeler Construction provides a safe and healthful workplace for all its 

employees.  This procedure summarizes the main requirements of 
OSHA’s comprehensive bloodborne pathogen requirements.  This 
procedure applies to all jobsites, activities and situations where Beeler 
Construction employees and subcontractors can be affected by 
bloodborne pathogens. 

 
TRAINING: All Beeler Construction employees shall receive initial bloodborne 

pathogen training and annual refresher training.  The purpose of the 
training is to continue Beeler Construction’s commitment to providing a 
safe and healthy work environment by insuring awareness of the risks 
involved with bloodborne pathogens, how bloodborne diseases are 
transmitted and their symptoms.  Training records of all employees must 
be kept for 3 years or more. 

 
DEFINITIONS 
 
Bloodborne Pathogens:  Any microorganism that is present in human blood and 
can cause disease in humans.  Common serious bloodborne pathogens are 
Hepatitis B virus (HBV), Hepatitis C virus (HCV) and Human immunodeficiency virus 
(HIV), which causes acquired immunodeficiency syndrome (AIDS). 
 
Other Potentially Infectious Materials (OPIM):  Both blood and OPIM may contain 
bloodborne pathogens.  Some examples of bodily fluids that may contain OPIM's 
are cerebrospinal fluid, synovial fluid, pleural fluid, pericardial fluid, peritoneal fluid, 
amniotic fluid, saliva, semen, vaginal secretions, and any bodily fluid that is visibly 
contaminated with blood. 
 
Exposure Determination:  No one is required by Beeler Construction to administer 
first aid or act as a first aid responder as part of his or her job duties.  People are 
expected to self-administer first aid using the first aid kits provided on each job site.  
Emergency medical services or the nearest medical provider shall be contacted for 
injuries beyond first aid.  People may also volunteer to administer first aid acting as a 
"Good Samaritan." 
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Even though our employees do not have an occupational exposure to bloodborne 
pathogens, but may become exposed while doing "Good Samaritan" acts, Beeler 
Construction has implemented this control plan to protect the volunteer first aid 
responders from bloodborne pathogens. 
 
Universal Precautions:  Universal precautions will be followed when administering first 
aid and during cleanup of blood and bodily fluids.  "Universal precautions" applies the 
concept of assuming that all blood and bodily fluids are considered infected with 
bloodborne pathogens regardless of the individual.  Protect yourself from everyone! 
 

Personal Protective Equipment:  Use of personal protective equipment (PPE) will be 
the primary method of exposure control and will be inspected and maintained on a 
regular basis.  Workers administering first aid and during cleanup of blood and 
bodily fluids will wear appropriate PPE; gloves, masks, safety glasses and apron. 
 

A Universal Precautions Compliance Kit is provided in each first aid kit.  This kit 
contains gloves, safety shield, apron, disinfectant solution, Red-Z pouch, biohazard 
bag, scoop and scraper and antimicrobial towelette.  The instructions on the kit's bag 
are a good reminder of the necessary precautions.  On large projects, more extensive 
bloodborne pathogen supplies are provided. 
 

All garments that are contaminated by blood shall be removed immediately or as 
soon as feasible.  All PPE will be removed prior to leaving the area where first aid 
is rendered.   Do not take contaminated clothing home to wash. 
 

When PPE is removed, it shall be placed in an appropriate area or container for 
storage, washing, decontamination or disposal.  When possible, contaminated 
materials used for first aid will be given to responding EMT's for proper disposal. 
 

Handwashing:  Handwashing is a simple but very important step for preventing 
the transmission of bloodborne pathogens.  The following general guidelines for 
handwashing are as follows: 
• Wash any exposed skin, ideally with antibacterial soap, as soon as possible after 

an exposure. 
• While washing, be gentle with any scabs or sores. 
• Wash hands immediately after removing gloves or other PPE. 
• Wash all surfaces, including the backs of hands, wrists, between the fingers, 

and under fingernails. 
 

Antiseptic towelettes and waterless antibacterial handwashing liquid can be used 
when soap and running water are not available.  If one of these methods is used 
for the initial cleaning after a potential exposure, you still need to thoroughly wash 
your hands with soap and water later. 
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If blood or bodily fluids come in contact with your eyes, nose, lips (mucous 
membranes), immediately flush the area with running water for 20 minutes. 
 

Hepatitis B Vaccines:  Beeler Construction will offer the Hepatitis B vaccination 
series at no cost to any employee after an exposure incident. 
 
Occupational Exposure Incident:  An exposure incident is when blood or other 
potentially infectious material gets into your eye, mouth or any other mucous 
membrane or if it comes in contact with non-intact skin.  If you stick yourself with a 
contaminated sharp object, that is an exposure incident also.  Remember - 
hepatitis can survive on surfaces, dried and at room temperature at least one week. 
 

After an exposure incident, the following protocol applies: 
 

1) Immediately flood the exposed area with water and wash with antibacterial soap 
and water or use skin disinfectant.  When blood or bodily fluids come in contact 
with your eyes, nose, lips (mucous membranes), immediately flush the area with 
running water for 20 minutes. 

2) Immediately contact the Safety and Health Director to report the incident. 
3) The exposed employee will be offered a confidential post-exposure evaluation 

and follow-up.  It is important to have this evaluation immediately after the 
exposure, certainly within 8 hours.  Bee le r  Cons t ruc t ion  will offer post 
exposure follow-up at no cost to employees.  See below for details. 

4) The Safety and Health Director investigates the incident and completes an 
Exposure Incident Report form (attached). 

 

Post-Exposure Evaluation and Follow-Up:  The exposed employee post 
exposure evaluation and follow up will include the following: 
 

1) Documentation of route of exposure and circumstances under which the 
exposure incident occurred. 

2) Identification and documentation of source individual. 
3) If the source individual provides consent for blood testing, his/her blood shall be 

tested immediately.  If the source individual does not provide consent or is unable 
to give consent, the medical provider will discuss risk options, blood testing and 
vaccinations.  If an employee chooses to decline the vaccinations, he/she needs 
to sign a form indicating they do not want it at this time. 

4) Results of source individual's testing shall be made available to exposed 
employee, and employee shall be informed of applicable laws and regulations 
concerning disclosure of identity and infectious status of the source individual. 

5) Medical records for employees exposed to bloodborne pathogen events must be 
kept for the duration of employment plus 30 years. 
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Cleanup and Decontamination:  For cleaning up after minor first aid injuries, the 
injured person is responsible for cleaning up their own blood and bodily fluids using 
the Universal Precautions Compliance kit provided in the first aid kit.  You bleed- 
you clean! 
For larger biohazard spills: 
1) Secure the area:  Cordon off the area with caution tape and assign an attendant 

to direct people away from the contaminated area until the area is cleaned. 
2) Wear appropriate PPE:  gloves, mask, safety glasses and apron. 
 
3) Wipe up small spills with paper towels. 
4) Clean up larger spills using Red-Z fluid solidifier (kitty litter as a substitute) and 

sweep up with broom and dust pan/scoop. 
5) Disinfect the area and equipment with a freshly prepared 10% bleach solution.  

Soak the area for at least 20 minutes with the disinfectant.  You can be liberal 
with the disinfectant, but don't apply so heavily that it begins to run.  One cup 
bleach and 9 cups water.  Be careful when handling bleach.  Bleach is a 
corrosive that can burn the skin and damage the eyes on contact.  If you get 
bleach on your skin, immediately flush the area with water. 

6) Place all contaminated clean up materials (towels, PPE) in a red biohazard bag 
and secure tightly. 

7) Remove gloves, mask, safety glasses, apron and discard in biohazard bag. 
8) Clean and disinfect clean up materials with a 10% bleach solution; mops, 

brooms, dust pans. 
9) Thoroughly wash hands with soap and water immediately when finished. 

10)   Contact the Safety Director to report the incident. 
 

Waste Disposal:  Place all contaminated materials in a red biohazard bag with 
proper labels and close tightly.  Do not put loose sharps in the biohazard bag.  Blood 
and other potentially infectious materials are considered regulated waste.  When 
possible, give the biohazard bag to the EMT's for disposal; otherwise contact the 
Safety Director for instructions on proper disposal.  Red Z fluid solidifier 
decontaminates blood and bodily fluids.  It is non-hazardous and can be 
disposed as general waste. 
 

Recordkeeping:  The Safety Director is responsible for maintaining medical records 
in accordance with OSHA Standard 29 CFR 1910.20.  These records shall be kept 
confidential, and must be maintained for the duration of the employee's employment 
plus 30 years. 
 

Evaluation and Review:  The Safety Director is responsible for reviewing this program 
for effectiveness and updating as needed. 
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BIOHAZARD SPILL CLEANUP PROCEDURE: 
 

1) Secure the area:  Cordon off the area with caution tape and assign an attendant to 
direct people away from the contaminated area until the area is cleaned. 

2) Wear appropriate PPE:   gloves, mask, safety glasses and apron. 
3) Wipe up small spills with paper towels. 
4) Clean up larger spills using Red-Z fluid solidifier (kitty litter as a substitute) and 

sweep up with broom and dust pan/scoop. 
5) Disinfect the area and equipment with a freshly prepared 10% bleach solution.  

Soak the area for at least 20 minutes with the disinfectant.  You can be liberal 
with the disinfectant, but don't apply so heavily that it begins to run.  One cup 
bleach and 9 cups water.  Be careful when handling bleach.  Bleach is a corrosive 
that can burn the skin and damage the eyes on contact.  If you get bleach on your 
skin, immediately flush the area with water. 
 

6) Place all contaminated clean up materials (towels, PPE) in a red biohazard bag 
and secure tightly. 

7) Remove gloves, mask, safety glasses, apron and discard in biohazard bag. 
8) Clean and disinfect clean up materials with a 10% bleach solution; mops, brooms, 

dust pans. 
9) Thoroughly wash hands with soap and water immediately when finished. 

10) Contact the Safety Director to report the incident. 

 
Proper Removal of Gloves: 
 
 
 
 
 
 
 
 
With gloved dominant hand, grasp the other  Pull the glove the rest of the way off. Holding the removed glove balled up in  
glove at the wrist or palm and pull it away from hand. palm of your gloved hand, insert fingers  
 your non-dominant hand under the cuff  
 of the remaining glove. 
 
 
 

 
 
 
 
 
Remove the glove by stretching it up and away     Dispose of gloves in a biohazard container and wash hands. 
from the hand that turned it inside out as you pull off. 
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BEELER CONSTRUCTION, INC. 
BLOODBORNE PATHOGENS 

EXPOSURE INCIDENT REPORT FORM 
 
 
 

Employee Foreman 
 
 

Date of Incident/Accident    Time 
 

 

Job Name 
 
 

Describe the incident fully: (route of exposure, circumstances; describe type of controls in 
place at time of incident including engineering controls and personal protective equipment 
worn;  identify unsafe conditions and/or actions; relevant police reports). 
 

             

             

              

 

Describe employee's injury:  (part of the body/type of injury) 
 

             

              

 
Describe first aid/medical treatment:  (when and by whom) 
 

             

              

When was the incident reported?   _  To Whom?    _  

If not immediately reported, why?      
 
List names of witnesses:             

              
 

 
Is the source individual known?  Yes      No      If yes, please provide 
name/address so that consent for blood testing can be obtained. 
 
Name:          Address:       



 

 

Beeler Construction, Inc. 
Bloodborne Pathogens 
Exposure Incident Report Form 
Page 2 
 
 
Did the source consent to blood draw and testing? 
 
Yes      No     
 
What corrective action was taken or is planned to prevent similar accidents from occurring in the 

future? 

             

             

              

 

Referral to medical evaluator? 
 
Yes      No     
 
If no, explain:               
 
Name of investigator:         Title:      
  
 
Date:         

  



 

 

BEELER CONSTRUCTION, INC. 
HEPATITIS B VACCINE 
DECLINATION FORM 

 
 

 
 
 

 
I understand that due to my occupational exposure to blood or other potentially infectious 

materials, I may be at risk of acquiring Hepatitis B virus (HBV) infection.  I have been given 

the opportunity to be vaccinated with Hepatitis B vaccine at no charge to me.  However, I 

decline Hepatitis B vaccination at this time.  I understand that by declining this vaccine, I 

continue to be at risk of acquiring Hepatitis B, a serious disease.  In the future, I continue 

to have occupational exposure to blood or other potentially infectious materials and I want 

to be vaccinated with Hepatitis B vaccine, I can receive the vaccination series at no charge 

to me. 

 
        
Employee 
 
 
 
             
Signature       Date 
 
 
 
        
Supervisor 
 
 
 
             
Signature       Date 
 
 
 
 
 


